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Indiana University Academic Handbook 



The information, policies, and procedures set forth here are applicable to 
academic appointees on all campuses of the University system. 

At a number of points throughout this Handbook there are references to 
campus-specific Handbooks in which various provisions are to be more fully 
spelled out. Among these are such matters as the routing of various types of 
applications, recommendations, and the like. These are, of course, the sorts 
of matters that can be expected to vary from campus to campus. In the case 
of Bloomington and some other campuses, the campus-specific Handbooks 
may not be completed when this Handbook is first published. Where this is 
the case, it is preferable to assume that the corresponding provisions of the 
"old" Faculty Handbook apply during the interim period. 

Faculty and staff who have suggestions for the correction and improvement 
of the Indiana University Academic Handbook should communicate these 
directly to the Vice President and Dean for Academic Affairs and to the 
Dean of the Faculties or Chancellor of the campus. 

The Information, policies, and procedures set forth here are based upon 
determinations of the Board of Trustees, the Faculty Council, and other 
official bodies and committees of the University, or reflect current admin- 
istrative practice which Is considered to be in conformity, or at least not 
to conflict, with appropriately sanctioned policy or regulations. The 
italicized entries appearing in parentheses following portions of the text 
indicate the basis of the immediately preceding provisions. 



1 973 Edition 
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I. Governance of the University 



THE UNIVERSITY'S OBJECTIVES AND IDEALS 

The primary objective of Indiana University was well expressed in the statute 
of 1837-38 by which the already established Indiana College was transformed 
into a university. This statute provided that "there shall be established and 
hereby is created a university— for the education of youth in the American, 
learned, and foreign languages, the useful arts, sciences, and literature, to be 
known by the name and style of the Indiana University." 

The faculty of the University, in keeping faith with the founders of the insti- 
tution, has always accepted as a primary responsibility the ef.'ective teaching 
of the young men and women who enroll as students in the institution. The 
memisers of the faculty have always prided themselves upon the quality o^ 
their teaching. While faculty nnembers may, on occasion, htve had to curtail 
other service5 and activities, they have always insisted on assuming individual 
responsibility for the best teaching possible in their classes. The attitude has 
been to set forth th^ material of one's course thoroughly, clearly, and with 
cnhusiasm; to stimulate and encourage one's students to exert the effort re- 
quired for successful work; and to feel, when students fail, that, ?t least some- 
times and in some measure, failure is the fault of th'~ teacher as wt^ll as of the 
student. Because of this attitude, the individual teacher continuously studies 
the effectiveness of teaching methods and devices with a view to increasing 
the effectiveness of his or her effort. A university without students is un- 
thinkable. So long as it exists, therefore, an institution of this kind depends 
i!pon its students, and the teaching of these students remains the primary 
reason for its continued existence. 

There are, of course, other objectives which, in the course of the development 
of institutions of higher education in America and elsewhere, have become 
matters of increasing concern and interest on the part of the faculties of uni- 
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versities. Chief among these is the contribution of the faculty outside the class- 
room to the general welfare of society and its institutions. This contribution 
involves studies, research, and publication. These serve to provide information 
and to advance our understanding of the world of nature and of man and of 
man's rofe in nature and in society. Indiana University prides itself upon the 
contributions of its faculty along these lines and looks forward to the contri- 
butions that will be made by each new appoiniee. Through the years of the 
institution's history, those who have guided the destinies of the University 
have accepted as their philosophy the basic principle that a university is not 
merely an association of teachers but, rather, that the faculty of a university 
must be composed of scholars who are effective teachers. 

THE TRUSTEES OF INDIANA UNIVERSITY 

The Trustees, sometimes called the Board of Trustees, comprises eight persons, 
each selected for a term of three years. Five are selected by joint action of the 
Indiana State Board of Educatioi and the Governor of Indiana; three are 
elected by degree-holding alumni of the University. The terms are so arranged 
that one member is elected each year by the alumni; the number to be selec- 
ted by joint action varies from year to year. The Board is required by statute 
to meet once annually on the occasion of Commencement, but usually meets 
monthly in public on one of the several campuses of the University which pro- 
vides an opportunity for direct contact with the University's several communi- 
ties of faculty and students. 

The Board of Trustees is charged by statutes of the state of Indiana with 
duties and responsibilities including but not limited to the following: 

(a) To govern the disposition and method and purpose of use of the 
property owned, used, or occupied by the institution, including 
the governance of travel over and the assembly upon such prop- 
erty; 

(b) To govern, by specific regulation and other lawful means, the con- 
duct of students, faculty, employees, and others while upon the 
property owned by or used or occupied by the institution; 

(c) To govern, by lawful means, the conduct of its students, faculty, 
and employees, wherever such conduct might occur, to the end of 
preventing unlawful or objectionable acts which seriously threaten 
the ability of the institution to maintain its facilities available for 
performance of its educational activities or yi(hich are [n v|^^ 

of the reasonable rules and standards of the institution designed to 
protect the academic community from unlawful conduct or con- 
duct which presents a serious threat to person or property of the 
academic community; 

(d) To dismiss, suspend, or otherwise punish any student, faculty mem- 
ber, or employee of the institution who violates the institution's 
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rules or standards oT conduct, after determination of guilt by lawful 
proceedings; 

(e) To prescribe the fees, tuition, and charges necessary or convenient to 
the furthering of the purposes of the institution and to collect the 
same; 

(f ) To prescribe the conditions and standards of admission of students 
upon such bases as are in its opinion in the best interests of the state 
and the institution; 

(g) To prescribe the curricula and courses of study offered by the insti- 
tution and to define the standards of proficiency and satisfaction 
within such curricula and courses; 

(h) To award financial aid to needy students and award scholarships in 
encouragement of excellence of achievement out of the available 
resources of the institution as shall seem desirable and in the best 
interests of the institution and its students; 

(i) To cooperate with other institutions to the end of better assuring the 
avaitebrJfty and utilization of its total resources and opportunities to 
provide excellent educational opportunity for all persons. (I.C. 20- 
12-1) 

As is evidenced by the listing of duties and responsibilities, the Board is the 
corporate body charged with a wide range of policy-making and decisional 
authority by the General Assembly of the State, which grants the powers 
executed by the Trustees. Also, other statutes provide that certain actions 
may be taken by the Trustees only after approval of the Commission for 
Higher Education of the State of Indiana, a body designed to assure the most 
effective deployment of higher education resources, both public and private, 
within the state. 

A full-time Secretary is appointed by the Board. The Secretary's office stands 
ready to receive items of business appropriate for Board consideration. 

(State Statute) 

ADMINISTRATIVE ORGANIZATION OF THE UNIVERSITY 
The Indiana University System 

Indiana University is composed of three basic oper 'iri. lo ••f ts plus i\ central co- 
ordinating unit interrelated through their missio , r> cv . ^'ms, faculties, and 
services. Indiana University Btoomington (lUB), !: i 3 Jniversity-Purdue 
University at Indianapolis (lUPUl), and Indiana Un vifsity Regional Campus 
Administration (RCA), as separate and distinct comp^Dnents are coordinated 
through the Office of the President. The !ndiana University System, comprised 
of these four elements, is viewed as a combination of autonomous and semi* 
autonomous operating units with distinctly assigned missions. These units are 
mutually re-enforcing, and held together through common policies and pro- 
cedures, an information network, and several shared central services. 
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Centralized planning, coordination, and policy control through the President 
and the Office of the President, coupled with a high degree of effective dele- 
gation to the several chancellors, has been determined as the best means pos- 
sible to assure the continued viability of the System, 

Where University-wide services of an operating nature appear to be more prac- 
tical and economical than local operatioiii, centralization has been retained. 
Functions which can best be performed locally are assigned to local campus 
personnel with adequate authority delegated to them. Centralized services 
may originate at any geographical location v.-here resources and expertise 
exist. Adjustments and modifications of delegated decisional authority from 
the Office of the President are made from time to time where performance 
indicates tha. policy direction is not being followed, authority is not being 
used, or where decisions are not being implemented successfully. 

Office of the President 

The Office of the President is designed to extend the knowledge, skills, and 
abilities of the System's chief executive to a relatively small number of highly 
qualified professional personnel. It consists of the President; Vice President 
and Dean for Academic Affairs; Vice President for Finance and Treasurer; 
Vice President and Dean, Research and Advanced Studies; and an Executive 
Vice Presidant-with their respective staffs. 

It is intended that ihe Office of the President will be involved in a minimum 
of operating activities-those programs and services that are required by tha 
System as a whole. Its major role is that of policy determination and coor- 
dination relative to resource plans and allocations, communication, represen- 
tation, fiscal activities, and the monitoring of the total System. 

President 

The President is the chief executive of the University, and it responsible for 
the operation of the entire University System within the framework of general 
policies provided by its Board of Truttees in keeping with the laws of the state. 
The President is directly accountable to the Board of Trustees for accomplish- 
ing the objectives of the Indiana University System, for determining missions 
and priorities for its several elements, and for the effective and economical 
planning, utilization, and management of its resources. The President is also 
charged with responsibility for keeping the Indiana Higher Education Com- 
mission, as well as the Indiana University Board of Trustees, informed on 
current and long-range plans and developments. The President recommends 
to the Board of Trustees policies and decisions that will enable the University 
to cope with its meny publics and a rapidly changing environment. 
The President is responsible for the external relations of the University System 
with governmental and private agencies at all levels and represents the Univer- 
sity at system-wide functions. 

1 O 
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Viot Prtitctonts 

The Vice Prtiidenti ill hive executive responiibilitiei ei memberi of the Office 
of the President where they function with the President at a teim. In addition, 
they have functional authority over the work aiiigned directly to their units 
as it relates to policynnaklng and ooordinatJon for their respective functional 
areas on a systenvwide kuisis. Where operating authority is involved, as in the 
case of a system^ide program operating from t^elr respective units, they ex- 
ercise ultimate line authority. 

Vlc9 Pr9tld0nt9nd D^an for AcBdemIc Affaln 

The Vice President and Dean for Academic Affairs is responsible for all poli- 
cies and procedures relating to academic programs. In this role, the Vice Pres- 
ident for Academic Affairs is expected to represent the communities of 
scholars that comprise the various faculties and to provide vigorous leader- 
ship for their specific responsibilities, including academic program develop- 
ment, academic resource planning, academic budgetary review, and academic 
manpower utilization. System-wide academic support services including li* 
brarias, television and radio, audio-visual services, and system-wide academic 
uniU such as the School for Public and Environmental Affairs and the Divi- 
sion of Continuing Education are also coordinated through this office. 

Vice President for FInenceend Treeiurer 

The Vice President for Finance and Treasurer is the principal fiscal officer of 
the University and sees to it that the financial and business operations serve 
the academic programs of the University and its several campuses. The incum- 
bent is elected annually to serve as the Treasurer of the University by the 
Board of Trustees. Financial policy formulation, budgetary analysis and plan- 
ning, budgetary administration, business management. Investments, central- 
ized accounting, personnel, physical facilities, and purchasing activities are 
soma of the specific activiti9s under the direction of the Vice President for 
Finance end Treasurer. Direct functional support and guidance is provided to 
all businass'and fiscal managers throughout the system. 

Vice President end Deen, Reseerch end Advenced Studies 
The Vice hesidant and Dean, Research and Advanced Studies, has broad re- 
sponiibilities for both institutional and individual research activities, loui • 
national programs and projects involving mora than a single campus, and for 
the affective representation of the University to private and public granting 
agencies. This officer plays a major role in assisting faculty personnel in 
locating research monies and in the preparation of research proposals. Re- 
search support allocation and administration are other important responsi- 
bilities of this position, as is the supervision of multi-campus research canters, 
institutes, and related programs, and the admininstration of financial aids, 
grants, and scholarships throughout Indiana University. 

Executive Vice President 

The Executive Vice Presidant is a position for which the assigned duties are 
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seldom procisa and are susceptible to considerable change. The Executive Vice 
President is expected to act for the President in his absence, to assume special 
assignmenU at the direction of the President, and to lighten the administrative 
and representative burdens that the President's official position lequires. The 
position is viewed primarily as an extension of the chief executive's function. 

Chancellors 

The Bloomington Chancellor, the lUPUl Chancellor, and the Ciancellor for 
Regional Campus Administration report to the Office of the President. Lines 
of functional authority, responsibility, and accountability exist between these 
Chancellors and the Vice Presidents. The Chancellors receive f unctiorwl direc- 
tion and guidance through the policies, executive decisions, and established 
procedures from the respective Vice Presidents. 

The Chancellor for Regional Campus Administration acts for and coordinates 
the actions of the several local regional campu'; Chancellors, who are ultimately 
accountable through that office to the President. 

Such auignmenU of authority and responsibility do not preclude personal con- 
tacts between the President and the Chancellors. The President is the individual 
with whom final authority rests and the President retains the privilege of re- 
viewing, changing, and modifying decisions made by those in the Office of 
the President. For matters not specifically delegated to the Vice Presidents, 
direct conucts by the Chancellors with the President are encouraged. 

It is anticipated that the Regional Campus Administration will disappear from 
the organizational structure at some time in the near future as specific regional 
campuses mature and achieve greater autonomy within the System. 

Office of the President Staff 

A number of special staff, administrative, and advisory functions, as well as 
system'Wide central services, are the responsibility of the Office of the Pres- 
ident. 

Intercollegiate athletics, alumni programs, university relations, and legal af- 
fairs are responsibilities of the President and are administered by directions 
through this office. Noteworthy, too. Is the responsibility for Affirmative 
Action Programs. The Office of Institutional Research, Archives, and the 
University Registrar play imporUnt roles in the creation, use, and retention 
of vital information required throughout the entire system, and operate 
under the direction of this Office, as does the Director of University Secu- 
rity, who coordinates plans for the protection of people and resources 
through the local campus security officers. 

Special asslgnnwnts, committee appointments, communication systems. In- 
cluding data systems and service, research computing, organizational matters, 
and day-by day administrative details are handled by professional specialists. 
iOfflc0 of the Pntldint) 
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ORGANIZATION OF THE FACULTY 

The Constitution printed below is updated with respect to amendments on 
which action had been completed by January 1, 1973. As this document goes 
to press, an effort is underway to produce a new Constitution reflecting more 
accurately the present situation of Indiana University as a system. Later print- 
ings of this Handbook will reflect the product of this current effort at redoing 
the Constitution. 

Faculty Conititution 
ARTICLE I. THE FACULTY 
Section 1. Source of PoMrs 

Subject to the limitations imposed by the laws of the state of Indiana, this 
constitution confirms and establishes in the faculty the powers and duties 
herein ^clfied. 

Section 2. "Th'i Facuity": Titie 

The President, professors, and instructors shall constitute "the faculty" of 
Indiana University. 

Sections. Voting Members 

The President, the Vice President and Dean of the Faculties, the academic 
deans, and persons holding appointments to the academic rank of Instructor 
or professor, as full-time instructional or research members of a regularly es- 
tablished college, school, or academic division of the University, shall be 
voting members of the faculty. 

Section 4, Associate Members 

Persons who are administrative officers of tha University who do not hold 
academic rank, and all persons holding academic appointment but who do 
not qualify as voting members, shall be associate members of the faculty. 
An associate member shall have all membership privileges except that of 
voting. 

Section 5, Emeritus Members 

An emeritus member of the faculty shall have the same privileges as an asso- 
ciate member. 

Sections, Certification of Members 

The Vice President and Dean of the Faculties shall certify to the Secretary of 
the Faculty the names of all academic appointees and their membership clas- 
sification. The certification shall be made within two weeks after the opening 
of the school year, and thereafter as appointments by the Board of Trustees 
occur. 

ARTICLE II. OFFICERS 
Section 7, Presiding Officer 

The President of the University shall be the presiding officer of the faculty. In 
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his absence, the Vice President and Dean of the Faculties shall preside. In the 
absence of the Vice President and Dean of the Faculties, the senior academic 
dean present at the meeting shall preside. Seniority shall be determined by 
the order of the establishment of schools and colleges. 

Section 8. The Secretary 

The Secretary shall be elected annually from the voting members of the fac- 
ulty. He shall assume his office at the first regular meeting of each academic 
year. 

Section 9. Ttie Rprliamentarian 

The Parliamentai ian shall be elected annually from the voting members of the 
faculty. He sSiall assume his office at the first regular meeting of each academic 
year. 

Section to. Manner of [ lection 

The above-mentioned elootiv officers of the faculty shall be elected as follows: 

a. The Piesident shall annually appoint an election committee of three voting 
members. 

b. The committee shall mail to each voting member a nomination ballot during 
the first week of March. 

c. Each voting member may submit a nomination for each elective office. 

d. From the result of this ballot the committee shall submit by mail a second 
ballot containing the names of the three nominees for each office receiving 
the largest number of votes. 

e. The candidate receivn'^g the highest number of votes on the second ballot 
shall be declared elected and the committee shall report the results to the 
faculty and to the ^resident. In case of a tie, the selection shall be deter- 
mined by lot. 

ARTICLE III. MEETINGS 
Section 11. Regular Meetings 

The faculty shall hold one regular meeting during each academic year, at 
which time the President shall report in detail on the state of the University, 
summarizing the academic, public service, and fiscal operations of the pre- 
ceding academic year. He may make such recommendations to the faculty 
and call such problems to their attention as he deems pertinent to their re- 
sponsibility as a faculty. The date of this regular meeting shall be fixed by the 
President and shall be during the first six weeks of the first semester of each 
academic year. 

Section 1Z Special Meetings 

Special meetings of the faculty may be called by the President, or in his ab- 
sence by the Vice President and Dean of the Faculties, cr by the Secretary on 
petition of twenty-five voting members, or on request of the Faculty Council. 

Section 13. Notice of Meetings 

Except In the case of an emergency declared by the FYeiident, or in hit absence 
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by the Vice President and Dean of the Faculties, the Secretary of the Faculty 
shall notify by mail each voting member of the faculty at least;bne week in 
advance of the date of a regular or special meeting. 

Section 14. Quorum * 
Twenty-five voting members shall constitute a quorum for the conferring of 
degrees and for the receiving of reports; for all other business fifty voting 
members shall constitute a quorum. 

Section 15. Record of Meetings 

The Secretary shall prepare, in triplicate, the minutes of all faculty action. He 
shall retain the original in his own office and file one copy with the President 
and one copy with the Faculty Council. 

ARTICLE IV. LEGISLATIVE AUTHORITY OF THE FACULTY 
Section 16, Legisletive Authority 

The faculty shall possess the legislative authority on all matters relating to: 

a. The conferring of degrees. 

b. The curriculum and the structure of the University with reference to aca- 
demic matters. 

c. Student conduct and discipline. 

d. Faculty conduct, tenure, and discipline. 

Section 17. Resolving Auttiority 

The faculty may express, by formal resolution, their opinion on any questions 
relating to the policy or administration of the University. 

Section 18. Exercise of Authority 

The legislative authority of the faculty may be exercised by the faculty in reg- 
ular or special meeting, by m^il vote, or, subject to the limitations of this con- 
stitution, by the Faculty Council. 

ARTICLE V. FACULTY COUNCIL 

Section 19. Functions of the Faculty Council 

a. MEETINGS 

The President shall call the first meeting of the Faculty Council within the 
first two weeks of the fall semester. The Faculty Council shall meet regu- 
larly on the first and third Tuesdays w each month and also on the fifth 
Tuesdays whun such days occur during the regular school year. 

b. LEGISLATIVE FUNCTIONS 

All matters appropriate for general faculty action under Article IV, Section 
16, may be considered by the Faculty Council. The Faculty Council may 
act or refer such matters with recommendations to the general faculty. 

c. ADMINISTRATIVE FUNCTIONS 
The Faculty Council shall: 

1. Adopt bylaws to this constitution. 

2. Prepare its own agenda through its Agenda Committee. 
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3. Initiate proposals for its own and general faculty consideration. 

4. Elect committees whenever necessary for the discharge of its functions. 

5. Fill vacancies for unexpired terms which occur in the office of Seae- 
tary or Parliamentarian or in any elected committee. 

6. Make a continuing study of the effects of past legislation. 

d. CONSULTATIVE FUNCTIONS 

The Faculty Council or any members thereof shall be available at all times 
to act In an advisory or consultative capacity with any members of the cen- 
tral administration on matters of policy. 

Section 20. Organization of ttie Faculty Council 

a. MEMBERSHIP OF UNIVERSITY FACULTY COUNCIL 

1. The voting membership of tho University Faculty Council shall be com* 
posed of elected and ex-officio members. The University President shall 
be an ex-offlcio voting member as shall the Chancellor from each cam- 
pus of the University. Each campus shall be represented by one voting 
student representative. Elected faculty representatives shall be main- 
tained at all times at a ratio of two to one to the total of ex-officio 
voting members and student voting members. Each campus shall be en- 
titled to at least one elected faculty representative. 

2. The University academic vice presidents (Executive Vice President and 
Dean for Administration, Vice President and Dean for Academic Affairs, 
Vice President and Dean, Research and Advanced Studies, Vice President 
and Chancellor for Regional Campuses) shall be ex-officio non-voting 
members of the University Faculty Council. 

b. TERM OF OFFICE 

1. The term of office of elected faculty members on the University Fac- 
ulty Council shall be for two years beginning with the organizational 
meeting following their election, 

2. At the first election of voting faculty members one^half of those elected 
shall be designated to serve for one year. The determination shall be 
made by lot. 

3. Elected faculty members of the Council shall be eligible for re-election 
at the end of their term. After serving two consecutive terms on the 
Council, a member is ineligible for re-election until a period of one year 
has elapsed. 

4. The term of office of student members of the Council shall be for one 
year. Student members are eligible for re-election at the end of their 
term. After serving two consecutive terms they are ineligible for re- 
election until a period of one year has elapsed. 

Section 21. Election of Members 

a. FACULTY MEMBERS 

1. Elected faculty members of the University Faculty Council shall be 
voting members of the University faculty from the several campuses 
of Indiana University. All faculty members on tenure or accumulating 
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aedit toward tenure shall be voting members of the faculty. All other 
faculty members are non-voting. 

2. Elected faculty members of the University Faculty Council shall be 
elected by the members of the faculty in each campus in accordance 
with procedures to be determined by each campus. The definition and 
role of the faculties of the individual campuses will be determined by 
the constitution of each campus. 

3. The number of faculty members which each campus is entitled to elect 
shall be proportionate to the number of full-time academic appointments 
in each campus, provided that there shall be at least one elected member 
from each campus. The actual number of elected members from each 
campus shall be determined prior to each election by the election com* 
mittee of the University Faculty Council. 

4. Each campus shall certify to the President by April 1 of each year the 
persons elected from that campus to serve on the University Faculty 
Council. The President shall convene the new University Faculty Coun- 
cil for purposes of organization before April 15 of each year. 

b. STUDENTS 

Student members of the University Faculty Council shall be selected in 
accordance with procedures adopted and approved by the Faculty gover- 
ning body of each campus. 

c. ADDITIONAL CAMPUS REPRESENTATION 

Whenever a new campus is established the Vice President and Dean for Aca- 
demic Affairs shall so certify to the Secretary of the University Faculty 
Council. The new campus thereupon shall be entitled to be represented on 
the Council in the same manner as existing campuses. 

Section 2Z Responsibilities of tfie Faculty Council to the General Faculty 

a. The Faculty Council shall promptly report to the members of the general 
faculty all its proceedings. 

b. If an action of the Faculty Council does not receive una limous approval, 
the Secretary shall recorH and report in his minutes those voting for or 
against and those not voting on the action. 

c. If a proposal does not receive a two-thirds concurrence of the members of 
the Faculty Council who are present, the Faculty Council by a majority 
vote shall determine whether the action involved is legislative and, there- 
fore, to be submitted to the general faculty as described under item d. of 
this section. 

d. A general faculty meeting shall be called to discuss a legislative proposal 
referred to it by the Faculty Council. After discussion, the Secretary of 
the Faculty Council shall prepare and circulate to the voting members of 
the faculty a ballot which shall provide for a vote "for" or "against" the 
legislative proposal. The ballot shall be returned to the Secretary who shall 
count the votes, preserve them for future inspection for a reasonable length 
of time, and report the results to the Faculty Council, the President, and to 
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the general faculty. A majority of those voting shall determine action on a 
legislative proposal submitted to the general faculty. 

ARTICLE VI. REVIEW FUNCTIONS OF THE FACULTY 
Section 23, Aivas of Application 

The faculty shall express its judgment on administrative action by giving an 
opinion and recommendation on any case presented to it which raises an issue 
of academic freedom, tenure, promotion, salary adjustment, or the nature or 
conditions of work. 

Section 24. The Facuity Board of Review 

The review function of the faculty shall be exercised by a Faculty Board of 
Review. The elected representatives on the Faculty Council shall select five 
tenured niembers of the faculty as the Faculty Board of Review and shall des- 
ignate one of them as the presiding member. The members shall hold office 
from the first day of February for a term of one year, but they shall complete 
the review of any case which they have begun to consider. At least two years 
shall elapse between terms of office. No more than two members of the Fac- 
ulty Board of Review may be elected from a single academic division of the 
University, no more than two from the same academic rank. 

Section 25. Responsibility of the Faculty Board of Review 
The Faculty Board of Review shall hear cases concerning academic freedom, 
tenure, pron Jtion, salary adjustment, and the nature of conditions of work. 
Any member of the faculty desiring a review of administrative action in these 
stated areas shall request in writing a hearing by the Faculty Board of Review. 

Section 26. Procedure of the Faculty Board of Review 

a. CASES INVOLVING DISMISSAL OF A FACULTY MEMBER 

1. Before formal dismissal proceedings are begun, the elected members of 
the Faculty Advisory Committee to the Dean of the Faculties shall con- 
sider the case and, if an informal resolution satisfactory to the University 
and to the faculty member cannot be achieved, shall determine whether in 
its view formal dismissal proceedings should be instituted. If the Com- 
mittee recommends such proceedings, or if the President, after consid- 
ering a recommendation of the Committee favorable to the faculty 
member, decides that a proceeding should be undertaken, a statement 
with reasonable particularity of the grounds proposed for the dismissal 
shall be formulated jointly by the Committee and the President or his 
representative; if there is disagreement, the President or his representa- 
tive shall formulate the statement. 

2. The proceeding shall be begun by a written communication from the 
President to the faculty member stating the proposed grounds for dis- 
missal. The President shall also inform the faculty member that a hearing 
on the proposed grounds will be conducted by the Faculty Board of Re- 
view at a specified time and place. In setting the date of the hearing, 
sufficient time shall be allowed for the faculty member to prepare his 
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case. The faculty membeo not le$s than seven days before the specified 
date, should state whether he wishes to appear or to be represented at 
the hearing and he may answer in writing the statement of grounds pro- 
posed for his dismissal. 

3. In the hearing before the Faculty Board of Review, the faculty member 
. shall have the right to counsel of his own choice, shall be permitted to 

present witnesses or other evidence in his behalf and shall be entitled 
to the cooperation of the Board In securing the attendance of witnesses, 
and also shall have the right to hear and question all witnesses and to 
examine all evidence presented in support of the termination of his ap- 
pointment. A full stenographic record of the hearing shall be prepared 
and made available to the parties concerned. The hearing shall be con* 
ducted in private but shall be open if the faculty member so requests. 

4. On the completion of the hearing, the Board shall proceed promptly to 
decision. The recommendation of the Board shall be supported by ex- 
plicit findings with respect to each of the grounds of dismissal proposed. 
The findings and recommendation of the Board shall be communicated 
promptly in writing to the affected faculty member and to the President 
who shail inform the Board of Trustees of the action of the Board of 
Review. The final decision of the Board of Trustees shall be made with 
reasonable promptness, and it shall be communicated by the President 
to the affected faculty member in a registered letter. 

b. OTHER CASES 

In cases involving promotion, salary, or nature or conditions ot work, the 
Bi^ard of Review shall hear the faculty member concerned and make such 
other investigation as it deems necessary or advisable in formulating its 
opinion and recommendation. This opinion and recommendation shall be 
forwarded in writing to the appropriate administrative official, or officials, 
and thirty days thereafter to the faculty member concerned. The appro- 
priate administrative official shall state in writing his decision with reasons 
therefore. This statement also shall be sent to the faculty member con- 
cerned. 

c. PUBLICITY 

Public statements either by faculty members or by administrative officials 
about cases before the Faculty Board of Review should be avoided. Any 
announcement of the final decision should include either the complete 
statement or a fair abridgement of the recommendation of the Faculty 
Board of Review, if it has not previously been released. 

d. REPORT TO THE FACULTY COUNCIL 

The Faculty Board of Review shall report annually to the Faculty Council 
the number and types of cases presented to it, and indicate the number of 
cases in which it was recommended that the faculty member be sustained. 

Sect/on 27, Disqualification 

If a member of the Faculty Board of Review is involved in a case before the 
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Board, or is a member of a department (or college which is not departmen- 
talized) from which a case arises, he shall be disqualified to hear or investi- 
gate the case. 

Section 28, Personal Disqualification 

A meml3er of the Faculty Board of Review shall disqualify himself from a 
hearing or investigating a case whenever he believes he cannot render an im- 
partial judgment. 

Section 29. Appointment of Temporary Member 
Whenever a member of the Faculty Board of Review is disqualified by the 
terms of Section 27, or disqualified himself as provided by Section 28, or is 
no longer a member of the faculty, the elected representatives of the Faculty 
Council shall eppoint a member to fill the vacancy for the particular case 
pending befcre the Board. 

Section 30. Continuation ofPomrs 

All faculty action taken prior to the adoption of this constitution and not in 
conflict with it Is hereby specifically confirmed until changed by formal action 
taken under the terms of this constitution. 

ARTICLE VII. AUTHORITY OVER STUDENT CONDUCT 
Section 31. Statutory Power 

The faculty exercises the statutory power "To enforce regulations adopted by 
the Trustees for the government of the students, to which end, they may re* 
ward and censure, and may suspend those who continue refractory, until a 
determination of the Boan < f Tr ustees can be had thereon." This authority 
may be delegated to appro(>« .ate b niversity officials and bodies, subject to 
review by the faculty at its discretion. 

ARTICLE VIII. AIVIEN:^MENTS 
Section 32 Method of Amendment 

When an amendment of the constitution is proposed, the procedure shall be 
as follows. A motion which introduces an amendment to the constitution 
shall be presented to and discussed by the Faculty Council. If the Council 
votes to recommend that the general faculty consider an amendment, the 
Secretary of the Faculty Council shall circulate the document to the voting 
members of the faculty. A waiting period of thirty class days (exclusive of 
summer sessions) shall then elapse during which time faculty members may 
request the Faculty Council to call a general faculty meeting to discuss the 
proposed amendment. Immediately after the waiting period one of two steps 
shall be taken. 

a. If, during the waiting period described above, twenty-five or more faculty 
members have requested a general faculty meeting, the Secretary of the 
Faculty Council shall inform the Secretary of the Faculty that a faculty 
meeting should be held. The date of the meeting shall be within thirty 
class days after the end of the waiting period, or by October 15 of the 
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same year if the amendment is introduced after March 1. Consideration of 
the proposed amendment shall be the first order of business. The vote on 
the proposal shall be by mail ballot within two weeks after the faculty has 
voted that discussion on the proposal is closed. The mail bah'ot shall be 
accompanied by a summary of the arguments presented during the dis- 
cussion at the general faculty meeting, 
b. If fewer than twenty-five faculty members have requested a general fac- 
ulty meeting, the Secretary of the Faculty Council shall inform the Secre- 
tary of the Faculty that a mail ballot on the proposed amendment should 
be initiated. The mail ballot shall be distributed within two weeks after 
the end of the waiting period. The Secretary of the Faculty shall circulate 
the ballot to the voting members of the faculty, count the ballots, and re- 
port the results to the general faculty. A majority of those voting by mail 
shall be necessary for the adoption of the amendment. 

(Faculty approval) 
Bylaws of the Faculty Council 

1 . Robert's Rules of Order shall govern the conduct of the meetings of the 
Faculty Council except insofar as the bylaws may make express provision 
to the contrary. 

2. The meetings of the Faculty Council shall begin at 2:30 p.m. and adjourn 
at 5:30 p.m. unless a later adjourn Tient is agreed to unanimously. The 
Faculty Council by concurrence of a simple majority vote may fix a dif- 
ferent time for a regular meeting or call a special meeting. 

3. The presence of a majority of the members of the Faculty Council shall 
constitute a quorum. 

4. The voting for the elected members of the Faculty Council shall be com- 
pleted before the last meeting of the Faculty Council in April. At this 
meeting the Elpjtion Committee shall report the results of the voting to 
the Faculty Council. 

5. At the conclusion of the last regular meeting of the Faculty Council in 
May, the voting members of the Council as it will be constituted in the 
ensuing year shall elect a Secretary, two additional members of the Agenda 
Committee, and a Parliamentarian. Nominations for these posts shall be 
submitted by a Nominations Committee, consisting of three members ap- 
pointed by the President from among the elected members who will con- 
stitute the Council in the ensuing year. 

6. The duties of the Secretary shall be as follows: 

a. He shall keep comprehensive minutes of the proceedings and actions of 
the Faculty Council. The taped recording of a meeting of the Faculty 
Council will be retained for 12 months by the Secretary for reference 
by any interested member of the faculty. 

b. He shall prepare a summary of the activities of the Faculty Council each 
year and distribute it to the general faci Ity. 

c. He shall serve as Chairman of the Agenda Committee. 
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d. He shall report in his minutes the names of those present at a Faculty 
Council meeting. In addition to absences, he shall report the names of 
alternates present. 

e. He shall as soon as possible after each meeting of the Council circulate 
the unapproved minutes of the meeting, Faculty Council documents, 
and the time, place, and agenda of the next meeting to a!) members of 
the faculty, the Treasurer, the Registrar, the Director of the News Bu- 
reau, the Secretary of the Board of Trustees, the Secretary of the Stu- 
dent Senate, and the President of the student body. 

7. The Agenda Committee shall be composed of the Secretary, who shall serve 
as Chairman, and two additional members of the Faculty Council. 

The functions of the Agenda Committee shall be as follows: 

a. The agenda of the Faculty Council shall be determined by the Agenda 
Committee. All communications, including those from individual fac- 
ulty members, requesting Faculty Council action, study, or advice 
shall be placed on the agenda or be referred to an appropriate body or 
committee for consideration. In the latter case, the Agenda Committee 
shall report its action to the Faculty Council which may, with the con- 
currence of a simple majority vote, request the Agenda Committee to 
place a referred item on the agenda. 

b. The Agenda Committee shall prepare the final draft of any new legisla- 
, tion approved by the Faculty Council, 

c. Emergency items should be referred to the Agenda Committee before 
being given precedence on \r\t aj'^nda. 

d. The Agenda Committee ai any time Tiay request the Faculty Council to 
determine the implementar'cn and trie effect of any past legislation or 
action, or to reconsider any past legislation. 

e. On risque': by a faculty member prior to a meeting he shall be invited 
by he P.^anda Committee to participate without vote in the meeting, 
subject, however, to the exercise by the Agenda Committee of its re- 
sponsibility for taking varied points of view into account and for the 
efficient management of the Council's time. On its own initiative, the 
Agenda Committee may invite any nonmember to participate in the 
discussion of matters of particular interest to him. Faculty members, 
students, and members of the University Staff are welcome to attend 
meetings of the Council, subject only to the adequacy of available 
space. The Agenda Committee may invite the general faculty to par- 
ticipate in special meetings of the Council to be governed by ad hoc 
rules adopted by the Agenda Committee. 

8. The Chairman and Vice-Chairman of the Staff Council shall sit as ex officio 
non-voting members of the Faculty Council. 

9. Not later than the second meeting each fall, the Council shall choose its 
standing committees on the basis of nominations submitted by the Nom* 
inations Committee provided for In paragraph 5. Each committee shall 
choose its chairman and may enlist other faculty members to serve on sub- 
committees of its creation. 
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10. The presiding officer may speak "off the record" at any meeting of the 
Faculty Council. The President, or Chancellor, shall designate a presiding 
office'' to serve in his absence. 

11. Any .number of the Faculty Council may appoint an alternate to serve In 
his place at any meeting. Any elected member of the Faculty Council who 

to be absent for a semester or longer shall be replaced on the Faculty 
Council for the duration of his absence by the nominee who was next in 
order of votes in the same election and who is from the same election 
unit. 



University Faculty Committees 

There is a wide range of faculty participation In the governance of the Univer- 
sity through Uruvarsity^ide committees, the memberships of which are ap- 
pointed by University administrative officers or by the University Faculty 
Council. Extensive use is also made of faculty committees at the campus, 
college, school, and division levels, and within individual departments. Both 
standing and ad hoc committees function. Specific information on committee 
composition can be obtained from the Office of Institutional Research. 

The Presidartt'i Council on the Humanities and the President's Council on the 
Social Sctencee 

These Councils, established by the President in 1973, have been charged with 
the following responsibilities: 

a) Assist the President and the Office of Research and Advanced Studies in 
the two-way liei^ion between Indiana University and foundations as well 
as the Federal government for the purpose of tapping new and existing 
sources of support for research in the social sciences and humanities and 
assist OR AS in keeping abreast of key legislation and changes in adminis- 
trative procedures. 

b) Advise the University Faculty Council, the Administrative Committee, 
and/or the Board of Trustees regarding formulation of general Univer- 
sity policy on research in the social sciences and humanities. 

c) Suggest better ways of coordinating research priorities established by 
local campus committees with University-wide research objectives. 

d) Advise the University Research and Development Committee, on re- 
quest, regarding major grant requests which come to it for funding. 

In addition, one of the significant functions of the Councils is to evaluate and 
fund requests for small grants in the humanities and social sciences from fac- 
ulty members and professional librarians. The grants will »erve as seed money 
for the generation of larger research support. Highest priorities will be given 
to those requests which serve more than one campus of the Indiana University 
system, are interdisciplinary and career-orlenteo in character, or will help the 
University meet its affirmative action obligations. 



(Faculty CounctI approval) 
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Scitim Advisory CommittM 

The Science Advisory Committee was established in 1 963 for the purpose of 
providing a council to (a) give advice, on request, to the Aerospace Research 
Applications Center, to the Indiana University Foundation, and to the ad- 
ministration of the University; (b) represent the views of scientists to the 
University and Foundation administrations; and (c) develop new ideas in 
education and research in the sciences. Committee members are drawn from 
each of the campuses. The chairman is the Vice President and Dean, Research 
and Advanced Studies. 



FORMAL CEREMONIES 

Most formal cererponies are now campus specific, although the President par- 
ticipates in these whenever pouible. An exception is Fouruiers Day, which 
occurs in the spring of each year. 

Faculty participation in Founders Day is urgently desired. Notices detailing 
arrangements for such participation are sent out well in advance. 
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II. The Academic Appointee and 
the University 



ACADEMIC STATUS 
Full-TinM Faculty 

Full-tirne faculty are appointed in the ranks of Professor, Associate Professor, 
Assistant Professor, and Instructor, except In the cases of distinguished ranks 
noted on page 59. The rank of the initial appointment is determined by such 
factors as teaching and research experience, public service, and degrees held. 
While other academic ranks and titles exist, only full-time service in the above 
mentioned faculty ranks counts in reckoning (1 ) eligibility for sabbatical 
leaves and (2) the permissible number of years of probationary appointment, 
prior to the tenure decision. 

Appointees to deanships and other administrative positions at Indiana Univer- 
sity retain academic titles held at Indiana University at the time of their ap- 
pointment to administrative office, unless otherwise specifically stipulated. 
(Board of Trustees action; Faculty Council action; current practice) 

Full-TinrM Librarians 

A system of ranks analogous to and modeled on faculty ranks obtains for full- 
time professional librarians. These are: Librarian, Associate Librarian, Assis- 
tant Librarian, and Affiliate Librarian. The status of Librarians holding titles 
under this rank system is closely analogous to that of regular full-time fac- 
ulty. All professional librarians appointed after July 1, 1972, are to be ap- 
pointed at one of the above mentioned library ranks. Professional librarians 
appointed prior to July 1 , 1972, and serving under such appointment on that 
date have an option to retain their earlier status and librarian classification, or 
to elect to be assigned to one of the above mentioned library ranks. 

(Board of Trustees action) 
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Other Academic Positions 

Appointments to other academic positions are made as needs arise. Neither 
full- nor part-time service in such positions counts as part of a pre*tenure 
probationary period. (See Tenure, pp. 23-29.) Fringe benefits of appointees 
to other academic positions may well differ from those of fuil-time faculty, 
and are explained to each individual at the time of appointment. Such other 
academic appointments include: 

Visiting Facuity 

Visitors are appointed for definite terms at a visiting rank appropriate to their 
past experience. 

Adjunct Facuity 

This title is used where the status conferred by such a title is deemed impor- 
tant and in a variety of circumstances ranging from those where the appointees 
are contributing their services gratis, for a limited period and on a part-time 
basis, to other cases in which the appointees are compensated for part of their 
time. 

Lecturers 

The duties of a Lecturer are usually closely analogous to those of a faculty 
member. In ordinary cases a Lecturer will lack some of the qualifications for 
faculty status. At the beginning of the semester following completion of all 
qualifications such Lecturers are transferred to faculty rank. All appointees 
in Lecturer status are reappointed on an annual basis. 

Part' Time Lecturers and Part- Time Facuity 

Individuals holding these positions devote only part of their time to the duties 
of a lecturer or faculty member. They may also be gainfully employed in other 
activities, either with Indiana University or elsewhere. Thu; a fuii-timeem- 
pioyee of Indiana University may still be a part-time facuity member. Appoint- 
ment as part-time faculty member or lecturer is on an annual, an academic year, 
or a semester basis. 

Researci) Associates 

Such nonstudent appointments are for limited periods to work on specific 
(often externally funded) research projects. 

Associate instructors 

This title is used for graduate students who are part-time appointees and who 
engage in activities typical of a teacher, ^n Associate Instructor is responsible 
for assigning grades for at least a portion of a course, and has direct contact 
with students. Typical activities include, but are not necessarily limited to, 
lecturing, tutoring, and laboratory instruction. 

Other Student Academic Personnei 

Students hold positions as Research Assistants, as Undergraduate Assistants, as 
Graduate Assistants, and as Faculty Assistants. All student appointments are 
part-time and temporary. 
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AddMonal Academic Pertonnal 

While the above categories cover most academic appointees they are not ex- 
haustive. Certain University officers who do not hold faculty ranks and interns 
in various programs are academic appointees. The above listing seeks simply to 
identify the major categories of appointees who participate in and help to per- 
form the academic mission of the University. 

(Current administrative practice) . 

APPOINTMENT POLICIES 
Equal Employment Opportunity 

It has long been the policy of Indiana University to offer equal opportunity in 
all rnatters relating to employment, whether as faculty or otherwise, without 
regard to race, creed, color, national origin, age« or sex. Two resolutions oTlKF' 
Board of Trustees (July 1 , 1967, and November 21 , 1969) require administra- 
tive officers of the University to give effect to the policy of equal employment 
opportunity. Another resolution of the Board, adopted October 16, 1970, 
directs the establishment of an Affirmative Action Program to ensure compli- 
ance with recognized standards for equal employment opportunity. The Vice 
President a. d Dean for Academic Affairs is specifically charged with securing 
compliance in the area of academic employment. Questions or complaints 
about the possible absence of equal employment opportunity in academic 
areas are to be referred to the Vice President and Dean for Academic Affairs if 
satisfactory resolution of such issues is not achieved through the mechanisms 
available on the various campuses of the University. The Vice President for 
Finance and Treasurer is charged with securing compliance for non-academic 
employees. (Board of Trustees action) 

Employment— Nepotism 

1. General Provisions 

a. No person shall be recommended for employment on an appointment 
basis who is related by blood or marriage to a member of the State 
Board of Education, or to a member of the Board of Trustees of Indiana 
University. 

b. No person, including full-time, part-time, or temporary employee, may 
be employed in or transferred to a position within the scope of imme- 
diate supervision or authority of a member of one's own family. 

c. The degrees of relationship included in the above restrictions are as 
follows: 

By blood: Parent, child, grandparent, grandchild, brother, sister, uncle, 

aunt, nephew, niece, first cousin. 
By marriage: Husband, wife, stepparent, stepchild, brother-in-law, 

sister-in-law, father-in-law, mother-in-law, son-in-law, 

daughter-in-law, half-sister, half-brother, uncle, aunt, 

nephew, niece. 
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2. In the event of marriage between University appointees creating a relation- 
ship not in accord with the provisions of paragraph l.b., one of the persons 
affected must give up that position by the end of the fiscal year or within 
six months from the date the relationship was established, whichever is the 
greater period, but may be re-employed in another position compatible with 
the provisions of paragraph l.b. 

3. Stipends to students as scholarships, fellowships, or assistantships shall not 
constitute employment within the provisions of this regulation. 

4. Whenever a person recommending, or considering the acceptance of, an ap- 
pointment to a staff, faculty, or other position has reason to believe that a 
relationship by blood or marriage of the kind described exists or rnay exist, 
he should report the facts to the Office of University Counsel so that a 
determination may be made prior to the actual appointment. 

~ (Board oLTrustees action} 

Appropriate Duties of Employees (''Ghost Employees") 

Indiana law prohibits the hiring by any public institution of any person who is 
assigned duties not related to the operation of such institution when such per- 
son is paid by public funds. No person is knowingly to receive public funds in 
compensation for duties not related to the operation of the public employer. 
Penalties are provided by law which may fall both on the employee and upon 
the authority who appoints such an employee or permits such payment for 
duties not related to the public employer. 

Any situation which seems to be proscribed by the law, as stated above, should 
be brought to the attention of the Office of University Counsel so that a de- 
termination may be made and appropriate action may be recommended. 

(State iaw) 

RESPONSIBILITIES AND PRIVILEGES OF ACADEMIC APPOINTMENT 
Faculty Tenure 

The Principle of Faculty Tenure 

The principle of faculty tenure imposes reciprocal responsibilities on the Uni- 
versity as a body politic and on the faculty member. In order to meet its re- 
sponsibilities to its students and to society, the University must attract and 
retain a faculty of outstanding quality. To that end the University safeguards 
academic freedom and economic security by its policy of faculty tenure. The 
faculty members, on their part, are obligated to maintain high standards of 
teaching, research, service, and professional conduct. 

(Board of Trustees action; Faculty Council action) 
Rrobationary Period 

Subject to the provisions which follow, an individual appointed to the faculty 
(as defined in Article 1, section 2 of the Faculty Constitution) for full-time 
service shall have tenure after a probationary period of not more than seven 

23 



32 



years. This period may include full-time service with faculty rank at other in- 
stitutions, if similar service in Indiana University would have been countable 
toward tenure. In the case of persons with three or more years of countable 
service in other institutions, a probationary period of not more than four 
years may be required, if agreed upon in writing at the time of appointment, 
onder administrative policies and practices at Indiana University, where such 
a written agreement reduced a faculty member's probationary period to less 
than seven years, this agreement is binding on both parties. The length of the 
probationary period resulting from any such reduction cannot at a later date 
be extended to suit the convenience of a faculty member or his academic 
unit. Since the acquisition of tenure represents a major change in a faculty 
member's status, the faculty member to whom tenure is being granted shall 
be so informed in writing. 

Tenure may be conferred at the time of initial appointment or after a shorter 
period than specified above. When a probationary period expires during an 
academic year, the probationary period will be extended to the end of that 
year. 

(Board of Trustees action; Faculty Council action) 

Procedures 

Recommendations for advancement to tenured status are prepared by chair- 
men or other appropriate administrative officers. Such recommendations are 
prepared early in the academic year which counts as the sixth year for pur- 
poses of reckoning years of service towards tenure. (The actual determination 
of the appropriate year includes credit for service at other institutions which 
may have been negotiated at the time of the first appointment.) 

Recommendations shall be submitted through the academic administration of 
each campus. Administrative structure varies somewhat from campus to cam- 
pus. For specific information on the routing of such recommendations, see 
campus-specific Handbooks. Academic deans and chancellors, with the advice 
of faculty committees, are responsible for submitting tenure recommendations 
to the Vice President and Dean for Academic Affairs and the President. It shall 
be the responsibility of the President to submit to the Board of Trustees the 
names of those recommended for advancement to tenured status. 

(Administrative practice) 

Policies Governing Reappointment and Non-Reappointment during Proba- 
tionary Appointment Period 
1. Notice of Terms of Initial Appointment 

a. Before a faculty member is appointed to faculty rank in the University, 
the initial salary, rank, years in faculty rank elsewhere countable 
towards tenure, and duration of the initial appointment and of the 
probationary period shall be stated in writing and placed in the posses- 
sion of the University and the faculty member. 
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b. The faculty member shall also be advised in writing, before or at the 
time of the initial appointment, of the criteria and procedures employed 
in recommerKlatlons and decisions about reappointment and the award 
of tenure specified in the Handbook. Special procedures customarily 
employed in the department, school, program, or division of the Uni- 
versity in which the faculty member is appointed shall be specified 
clearly. 

a The faculty member shall acknowledge in writing at the time of accep* 
tance of the appointment that the conditions and terms of the initial 
appointment, as well as the criteria and procedures for reappointment 
and tenure, are agreed to. 

2. Annual Review 

a. During the period of probationary appointment* the faculty member 

reoeive an annual review of professional performance. At that 
time the faculty member shall be informed, customarily by the princi* 
pal administrative officer of the department, school, program, or di- 
vision of the University In which the individual holds his or her appoint- 
ment, of all matters relevant to eligibility for reappointment and the 
award of tenure. 

b. The faculty member shall cooperate with the principal administrative 
officer to insure that the file on which such a review is based contains 
all relevant materials. A written statement summarizing the substance 
of each annual review shall be kept in the file, and a copy given to the 
faculty member. 

3. Notice Requirements 

a. Before any decision is made within a department, school, program, or 
division about whether to recommend reappointment or the award of 
tenure, the faculty member shall be notified that he or she is under 
such consideration and that within a properly specified and reasonable 
period of time the faculty member may submit materials which it is 
believed will be relevant to a consideration of his or her professional 
qualifications. 

b. The faculty member shall be notified as soon as possible of any decision 
by a department, school, program, or division not to recommend reap- 
pointment or tenure, and the individual shall be notified within stated 
deadlines of a decision by the University not to reappoint him or her. 

c. At the time that a faculty member is notified of a negative recommen- 
dation on reappointment or tenure, he or she shall be provided with a 
written statement of the "Procedures for the Non-Reappointment of 
Non-Tenured Faculty," and the Academic Handbook statement on cri- 
teria for tenure, to insure that he or she be fully informed of his or 
her rights. 

4. Review of Decision of Non-Reappointment 

a. Upon receiving notice of a negative recommendation or decision on re- 
appointment or tenure, the first recourse of the faculty member shall 
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be to request an oral explanation from his or her principal administra- 
tive officer. 

b. Upon written request, submitted within thirty days of notification of 
non-reappointment to the appropriate administrative officer, that of- 
ficer shall provide the faculty member within a reasonable period of 
time with a written statement of the reasons for non-reappointment. 

a The statement of reasons should reflect careful consideration of the 
qualifications of the faculty member in terms of the professional stand- 
ards and needs of his or her department, school, program, or division, 
or of the University. 

d. The faculty member who believes that a recommendation or a decision 
that he or she not be reappointed has resulted from inadequate consid- 
eration of professional competence or erroneous information may 
offer corrections and request recon^^ideration at the level at which the 
decision not to recommend leappointment was first made. 

e. If the faculty member is dissatisfied with the result of a request for re- 
consideration he or she may petition the Faculty Board of Review for 

a review of the procedures employed in the decision not to recommend 
reappointment. The petition should be initiated within a reasonable 
period following the receipt by the faculty member of the written 
statement of the reasons for non-reappointment. 

f. Before undertaking a review, the Board of Review may seek to bring 
about a settlement of the issue satisfactory to both parties. In the course 
of the review, the Board shall request reconsideration by the department, 
school, program, or division in which the faculty member holds an ap- 
pointment or the offices of the Dean of the Faculties, campus chancellor, 
and other appropriate administrative officers who were involved in the 
decision, when it find: that inadequate consideration was given the fac- 
ulty member's qualifications,.or that specified procedures were not ob- 
served, or thai erroneous information substantially affected the decision. 
The Board of Review shall provide copies of its report and recommenda- 
tions to the faculty member, the principal administrative officer of the 
department, school, program, or division in which the faculty member 
holds an appointment, the Dean of the Faculties, the campus Chan- 
cellor, and other appropriate administrative officers. 

g. Whenever during his or her appointment a faculty member discovers that 
these provisions have not been followed, he or she may request, as soon 
as reasonably possible, that his or her department, school, program, or 
division of the University accord him or her the full benefit of the pro- 
cedures. If his or her request is not granted, the faculty member may 
petition the Faculty Board of Review for a review of the procedures 
followed in his or her case. 

h. Upon finding by the Board of Review, accepted by the Chancellor of 
the campus in question, that the faculty member did not enjoy full 
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benefit of the procedures through fault of an administrative officer or 
body of the University, the University shall, if necessary to avoid prej- 
udicing the rights of the faculty member, extend the probationary ap« 
pointment for one year beyond its normal termination point, or take 
other appropriate measures agreeable to the faculty member. 

i. Recourse by a faculty member to the various rights of appeal, review, 
and reconsideration set forth above shall not be construed as preclu- 
ding the University's right to give timely notice of non-reappointment 
as specified elsewhere in the Handbook. In normal circumstances it is 
to be anticipated that reconsideration and review will occur before the 
effective date of termination. 

j. In light of the legitimate educational interests of students, faculty, col* 
leagues, and others, it is the mutual obligation of the University admin- 
istration and of the affected faculty member to observe promptly and 
fully the above procedures. 

(Board of Trustees action; Faculty Council action) 
Duration of Probationary Appointments 

Appointments and reappointments during a probationary period shall be 
limited to one year for instructors. A faculty member with rank above in- 
structor may be appointed for not more than three years within the proba- 
tionary period. 

(Board of Trustees action; Faculty Council action) 
Official Notice of Noo' Reappointment 

For Faculty serving full-time, notice of non-reappointment shall be given in 
writing in accordance with the following standards: 

1. Not later than February 1 of the first academic year of service, if the 
appointment expires at the end of that year; or, if a one-year appoint- 
ment terminates during an academic year, at least three months in ad- 
vance of its termination. 

2. Not later than November 15 of the second academic year of service, if 
the appointment expires at the end of that year; or, if an initial two- 
year appointment terminates during an academic year, at least six 
months in advance of its termination. 

3. At least twleve months before the expiration of an appointment after 
two or more years in the institution. 

The entitlement to official notice of ncn-reappointment and the dates stated 
in 1-3 above apply also to full-time lecturers. 

(Board of Trustees action; Faculty Council action) 

Dismissal from the Faculty 

Dismissal shall mean the involuntary termination of a tenured faculty mem- 
ber's appointment prior to retirement or resignation, or the termination of 
the appointment of a non-tenured faculty member prior to the expiration 
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of his term of appointment. Dismissal is thus to be distinguished from the no/?- 
reappointment of a probationary faculty member. Dismissal shall occur only 
for reason of (a) incompetence, (b) serious personal or professional miscon- 
duct, or (c) extraordinary financial exigencies of the University. No faculty 
member shall be dismissed unless reasonable efforts have been made in pri- 
vate conferences between the faculty member and the appropriate adminis* 
tratlve officers to resolve questions of fitness or of the specified financial 
exigency. If no resolution is attained, the faculty member to be dismissed 
shall be notified of dismissal in writing by the Chancellor or President one 
year before the date the dismissal is to become effective, except that a fac- 
ulty member deemed guilty of serious personal misconduct may be dismissed 
upon shorter notice, but not on less than ten days' notice. Upon receipt of 
the dismissal notification, a faculty member must be accorded the opportun- 
ity for a hearing. A statement with reasonable particularity of the grounds 
profXiSed for his dismissal shall be available in accordance with the provi- 
sions of the Faculty Constitution. A faculty member shall be suspended 
during the pendency of dismissal proceedings only if immediate harm to him- 
self, herself, or others is threatened by continuance. Any such suspension 
shall be with pay. 

Geographic Limitation of Tenure 

All of the foregoing principles, policies, and procedures relating to tenure are 
applicable in all University schools and departments on all campuses. If a 
faculty member's appointment is at a specific, geographically localized cam- 
pus at the time he acquires tenure, his tenure shall be specific to that campus. 
Any subsequent changes affecting the geographic locus of his tenured appoint- 
ment shall be agreed to in writing by the University and the tenured faculty 
member. The three major divisions of the University (Bloomington campus, 
Indiana University-Purdue University at Indianapolis, and the Regional Cam- 
pus Administration) provide appropriate structures and administer the neces- 
sary procedures for the implementation of general University tenure policies. 

In any case in which the position of a faculty member with tenure has been 
eliminated or has been removed from the jurisdiction of the University, the 
University will make every reasonable effort to place the faculty member In a 
comparable position elsewhere In the University or in another institution. 
(Board of Trustees action; Faculty Council action) 

Criteria for Tenure 

After the appropriate probationary period, tenure shall be granted to those fac- 
ulty members whose professional characteristics indicate that they will continue 
to serve with distinction in their appointed roles. The criteria for tenure and the 
criteria for promotion (see pp. 57-59) are similar, but not identical. (See 4c 
under "Policies Governing Reappointment and Non-Reappointment during Pro- 
bationary Appointment Period.") Tenure will generally not be conferred unless 
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the faculty member achieves, or gives strong promise of achieving, promotion 
in rank within the University. 

(Board of Trustees action; Faculty Council action) 

Tenure for Professional Librarians 

Librarians whose appointments are within the structure of the system of library 
ranks described on p. 20, qualify for and acquire library tenure in a fashion 
which is substantially identical to that for faculty tenure. The same principles 
on geographic limitation apply. Recommendations for tenure shall be pro- 
cessed as follows: 

1. Recommendation prepared Ly supervisor of person under consideration 
and forwarded to the head of the appropriate library division for action; 

2. Recommendations of the head of each library division are forwarded to 
the appropriate Chancellor for review and recommended action; 

3. Chancellors' recommendations are forwarded to the Office of the Vice 
President and EDean for Academic Affairs for review by an all-University 
librarians tenure committee appointed by the President in consultation 
with the Dean of University Libraries; 

4. Recommendations of the all-University librarians tenure committee are 
transmitted to the Office of the Vice President and Dean for Academic 
Affairs for review by the Dean of University Libraries and for presenta- 
tion to the Board of Trustees. 

(Board of Trustees action) 

Late Recruitment and Resignation 

Indiana University adheres to and abides by the Policy Guidelines of the Asso- 
ciation of American Colleges with respect to recruitment of new faculty from 
other institutions. (These guidelines, approved by the AAUP, appear on pp. 52- 
B3 of AAUP Policy Documents and Reports, 1971 Edition.) The general 
tendency of these guidelines is to encourage recruitment by institutions early 
in the academic year, and to urge faculty members considering resignation to 
make their decisions as early as is feasible. Prompt notice of resignation should 
always be given. In no case should a notice of resignation be submitted later 
than one month before the end of an academic year. When negotiations which 
may lead to a resignation are in progress, a faculty member is expected, wher- 
ever feasible, to keep his or her chairman or dean informed of the progress of 
such negoiiations. 

(Administrative practice) 
Policy on Academic Freedom 

Academic freedom, accompanied by responsibility, attaches to all aspects of a 
teacher's professional conduct. 

The teacher shall have full freedom of investigation, < >ject to adequate ful- 
fillment of other academic duties. No limitation sh oe placed upon the 
teacher's freedom of exposition of the subject in the classroom or on the 
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expression of It outside. The teacher should not subject students to discussion 
in the classroom of topics Irrelevant to the content of the course. In public 
utterances the teacher shall be free of institutional control, but when the 
teacher writes or speaks as a citizen, an endeavor should be made to avoid 
appearing as a spokesman for the University. The teacher should recognize 
that a professional position in the community involves the obligation to be 
accurate, to exercise appropriate restraint, and to show respect for the right 
of others to express their views. 

Cases involving alleged impairment of academic freedom shall be referred to 
the Faculty Boards of Review on the various campuses and dealt with accord- 
ing to established procedure. 

(Board of Trustees action) 

Code of Academic Ethics 

(This code was adopted by the University Faculty Council on November 3, 
1970.) 

Prvambie 

The central functions of an academic community are learning, teaching, and 
scholarship. They must be characterized by reasoned discourse, intellectual 
honesty, mutual respect, and openness to constructive change. By accepting 
membership in this community, an individual neither surrenders rights nor 
escapes fundamental responsibilities as a citizen, but acquires additional rights 
as well as responsibilities to the entire University community. They do not re- 
quire the individual to be passive and silent. They do require recognition cf 
how easily an academic community can be violated. 

introduction 

Appiicabiiity. The provisions of this Code apply to persons whose service to 
the University includes teaching, scholarship, and academic administration. 
Such persons are referred to in the Code as "Academic Personnel." References 
in the Code to "Faculty" include tenured members of the faculty and persons 
whose service to the University may lead to tenure. 

Organization. This Code contains two major sections: first, a statement of rights 
and responsibilities; and second, a statement of enforcement procedures. The 
first section is divided into three subsections. Of these, the first subsection, in 
five parts, is a general statement of the rights and responsibilities of Academic 
Personnel adapted from the "Statement of Professional Ethics" adopted as pol* 
Icy by the American Association of University Professors in April, 1966. The 
second subsection consists of representative responsibilities assumed with aca- 
demic emp.oyment at Indiana University. The third subsection consists of the 
Rules of Conduct outlined in the prevailing Student Conduct Code. It is as- 
sumed that academic personnel will accept without reservation those rules of 
conduct which are generally applicable within the University community and 
which are expressed at the moment within the student code. 

The second section is also divided into three subsections. The first subsection 
dbcU with initiation of complaints, the second with appropriate administrative 
actions, and the third with reviews of administrative action. 
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A. Rights and Responsibilities 

I. General Statement 

Scholarship, A scholar recognizes a primary responsibility to seek and to state 
the truth without bias. Striving to improve scholarly competence; continuing 
always to keep abreast of knowledge of his or her discipline; the scholar exer- 
cises critical self-discipline and judgment in using, extending, and transmitting 
knowledge, and practices intellectual honesty. Although subsidiary interests 
may be followed, these must never seriously hamper or compromise freedom 
of inquiry. 

Teaching. A teacher encourages the pursuit of learning in students, holding 
before them the best scholarly standards of the discipline. Students are re- 
spected as individuals; the teacher seeks to establish a relationship of mutual 
trust, and adheres to the proper role as intellectual guide and counselor. The 
teacher makes every effort to foster honest academic conduct and to assure 
that the evaluation of students' scholastic performance reflects their true 
achievement, with reference to criteria appropriate to the field of study. 
Any exploitation of students for private advantage is rejected and their sig- 
nificant assistance is acknowledged. The teacher protects their academic 
freedom and serves as an example of this principle by assuring that each 
student and colleague is ^ree to voice opinions openly and to exchange ideas 
free from interference. 

Relations with Colleagues, As colleagues, acadt .nc personnel have obligations 
that derive from common membershi;j in th» community of scholars. Such 
persons respect and defend the free inquiry of their associates. *n the exchange 
of criticism and ideas, they show due respect for the opinions of others. They 
acknowledge their academic debts and v'trive to be objective in their profes- 
sional judgment of colleagues. They eccepi ^he^r sh:irj of responsibility for 
the governance of the University. 

Relation to the University, Indiana University is committed to the concept of 
academic freedom and recognizes that such freedom, accompanied by respon- 
sibility, attaches to all aspects of a ^^-^-^^'^r's professional conduct. Within this 
context, each person observes the .tions of the University, and maintains 
the right to criticize and to seek ~evision and reform. A teacher determines the 
amount and character of work done outside the University with due regard to 
paramount responsibilities within it. When considering interruption or termina- 
tion of service, the teacher recognizes the effect of the decision upon the pro- 
gram of the University and gives due notice. Above all, he strives to be an effec- 
tive teacher, scholar, or administrator. 

Relation to the Community. As members of a community, academic appointees 
have the rights and obligations of any citizen. They should measure the urgency 
of these obligations in the light of their responsibilities to their subject, to their 
students, to their profession, and to the University. When they speak or write 
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•f cKlztni, thty are free from institutional centorihip or discipline. At the 
same time, their positions as members of a university and of a learned pro- 
fession impose special responsibilities. When they speak or act as private per- 
sons, they will nuke it clear that they are not speaking or acting for the Uni- 
versity. They will also remember that the public may judge their profession 
end the University by their utterances end conduct, end the ill take pains 
to be aocurete and to exercise restrelnt. 

11. Specific Responsibilities* 
In edditlon to the preceding generel stetemenU of ethical performance within 
the ecademic profession, there are specific responsibilities which devolve upon 
the ecademic appointee who eccepts e position et Indiana University. Obser- 
vance of such specific responsibilities as the following is also a component of 
academic ethics. 

1. A teacher will maintain a clear connection between the advance description 
and the conduct and content of each course presented to ensure efficient 
subject selection by students. 

2. A teecher will cleerly state the course goals and will inform students of test- 
ing end grading systems; mor*n ;er, these systems should be intellectually 
justifiable and consistent with the rules and reguletions of the ecademic 
division. 

3. A teecher will plan and regulate cless time with an awareness of its value for 
every student and will meet clesses regularly. 

4. A teecher will remein avalleble to students and will announce end keep 
liberel office hours et hours convenient to students. 

A teecher will strive to develop among students respect for others and their 
opinions by demonstrating his or her own respect for eech student as an 
individual. 

6. A teecher will strive to generete e proper respect for an understending of 
ecademic freedom by students. At the seme time, a teacher will emphasize 
high standerds and strive to protect students from irrelevant and trivial in- 
terruptions or diversions. 

7. Since letters of eveluetlon written by a teacher mey be uniquely important 
docunrtents in both the ecademic end poft*university life of e student, 
each teecher will strive to meke such letters both candid and fair. 

8. Academic personnel will strive to protect not only their own right to free- 
dom of inquiry, Ueching, end expression but elso their colleagues' right to 
the unw freedoms. 

9. While in the clovsroom, ecademic personnel should refrein from adverse 
personei comments ebout their colleeguir^. At all times, academic personnel 
should exercise restreint end discretion in comments about other courses or 
divisions in the University. 

•aome responiiblHiifi lilted In this document are nnora aMpHcitly itatad aliawhtra. Mora 
aMft^lt statamanti ihould b« ooncidarad appNoabIa, but whara itatanrwnti appear In con* 
fliot, tha subfiintive itatanfwnti in thU document should take praoadenoa. 

41 



32 



10< Constructive criticism of colleagues is sometimes necessary in the interest 
of the individual criticized or the entire University community. To be 
constructive, however, such criticism should be channeled, in confidence, 
toward those persons (preferably the individual concerned, but also aca- 
demic superiors, faculty committees, or administrative officers) who have 
the power to correct or influence conduct in a constructive way. Indis- 
criminate criticism or gossip about colleagues is condemned. 

11. Each academic person retains the right to criticize and to seek to remedy, 
by appropriate means, regulations and policies of the University. Among 
means deemed inappropriate are: acts of physical violence against mem- 
bers or guests of the University community; acts which interfere with 
academic freedom, freedom of speech, or freedom of movement; and 
acts of destruction of University property. It is equally inappropriate to 
advise others to commit such acts. 

12. In criticizing the University, the academic person should be aware of 
ameliorative procedures which exist within the University and should 
use these procedures in preference to conducting public criticisms of 
the institution or any of its divisions. 

13. Each academic person will insure that outside commitments do not in- 
terfere in terms of time, energy, or conflict of interest with obligations 
to the University. As a safeguard against such interference, each will: 

a. report to an appropriate authority plans to engage in gainful activities 
of an extensive, recurring, or continuing nature; and 

b. notify an appropriate authority of any invitation to serve as advisory 
or consultant to an agency granting money to the University. 

14. Ho or she will give adequate notice of interruption or termination of 
service. In order that instructional programs will not be interrupted, 
before leaving, the academic person will: 

a. complete all normal duties; 

b. provide complete records of grades and similar data to departmental 
chairmen; and 

c. provide properly for incomplete class and thesis work. 

15. He or she will work with colleagues individually and collectively toward 
furthering both personal and group interests so long as such cooperation 
does not require violation of intellectual and moral integrity. 

16. Each academic person will accept a share of the obligation for helping 
the University function smoothly as a living and vigorous organization. 
Toward achieving this goal, each will servo on committees, accept a 
reasonable burden of administrative duties, and work cooperatively 
with administrative officers of the University in order to further all the 
legitimate goals of the institution. 

HI. Responsibilities as University Citizens 

In retaining the rights to speak and act as citizens of the communities in which 
they dwell, academic personnel must assume as well the responsibilities which 
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•r« incumbent upon that citizenihip. Academic personnel, therefore, accept 
and adopt the provisions of the Student Conduct Code (Part I, Section LI ) 
pertaining to social behavior, which Is printed below. 

Misconduct for which students are subject to penalties, Including suspen- 
sion or expulsion from the University, includes the commission or aiding 
the commission of the following: 

(1) Conduct that is made a crime by the criminal law of the state of 
Indiana or of the United States of America and that takes place on 
University property or in the course of a University activity. 

(2) Intentional damage to or destruction of University property or of 
property on University premises belonging to others. 

(3) Occupation of all or part of any University building, obstructing or 
coercing any persons, or threats of violence to persons for the pur- 
pose or with the effect of: 

(i) hampering or preventing the discharge of any University function; 

(ii) limiting the freedom of anyone to go about in a lawful manner; 
or 

<iii) compelling or preventing specific activities related to the Uni- 
versity. 

(4) Intentional interference with any class, other University function, or 
campus activity by means of noise, missiles, or other form of distur- 
bance or disruption. 

(5) Intentionally false reporting of a fire or of a bomb or other explo- 
sive having been placed in any University building or elsewhere on 
University property. 

(6) Refusal to vacate a building, street, sidewallc, driveway, or facility of 
the University when directed to do so by an authorized officer of the 
University having just cause to order the vacation. 

(7) Possession of firearms or other dangerous weapons on University 
property contrary to law; possession or display of any firearm on 
University property frequented by the public, encept in the course 
of an authorized activity; or possession of weapons in residence 
halls on University property in violation of residence halls rules, 

(8) Intentional possession on University property of a dangerous article 
or substance as a potential weapon, or of any article or substance 
calculated to injure or discomfort any person without his consent. 

(9) Possession or use of alcoholic beverages on any University property 
contrary to law; the possession or use of alcoholic beverages in any 
undergraduate residence supervised by the University; or the use or 
conspicuous possession of alcoholic beverages in or on any property 
of the University frequented by the public. 

(10) Falsifying information submitted to any University office or agency, 
or offering a false statement in any University disciplinary proceed- 
ing. 

(1 1 ) Rioting, or aiding, abetting, encouraging, or participating in a riot or 
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rioting, or inciting a riot, when the conduct occurs on University pro- 
perty or in the course of a University activity. 

(12) Acting with violence, or aiding, abetting, encouraging, or participating 
in the commission of any act of violence, when the conduct takes place 
on University property or in the course of a University activity. 

(13) Using, or attempting to use. University property in a manner inconsis- 
tent with its designated purpose. 

B, Enforcement Procedures 

I. Initiation of Complaints 
Any concerned person may initiate complaints about alleged violations of this 
code. Such complaints should be brought to the attention of an appropriate 
chairman or dean, or to the appropriate Dean of the Faculties or his deputy; 
the Dean of the Faculties shall provide for confidential representations re- 
garding such violations. 

II. Administrative Action on Violations 
of Academic Ethics 

The line of administrative action in cases of alleged violation of academic ethics 
shall be the chairman; the academic dean; the appropriate Dean of the Facul- 
ties; the appropriate Chancollor; a Vice President, where^appropriate; and the 
President. Subject to the substantive standards of University tenure policy and 
the procedural safeguards of the faculty institutions, sanctions appropriate to 
the offense should be applied by the academic administrators. Possible sanc- 
tions include the following: reprimand, consideration in establishing annual 
salary, consideration in promotion decisions, consideration in tenure decisions, 
retention of salary, termination of employment, and immediate dismissal. 

111. Review of Administrative Action 

Academic appointees affected by administrative action taken against them on 
grounds of violation of the Code of Academic Ethics, whether or not the ac- 
tion resulted from proceedings provided in this Code, shall have such rights as 
are provided by the rules governing appeals to the Faculty Board of Review 
(or to an Associate Instructor Bourd of Review) of the appropriate campus. 
Appointees also have the rights of hearing and appeal piovided by any other 
procedure of the University for the review of administrative action. 

(Board of Trustees action; Faculty Council action) 

Political Activities of Academic Personnel 

Policy 

The University recognizes the right of academic appointees to engage in poli- 
tical activities beyond those normally entailed in voting and participating in 
routine community, state, and national programs, provided that the partici- 
pation does not prevent the full discharge of the faculty member's academic 
responsibilities. 
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Principles and Procedures to be Observed 

1. Academic personnel of Indiana University shall be free to participate in 
political activities on the national, state, or local level such as running 
for political office, managing political campaigns, and assuming leader- 
ship roles in political organizations PROVIDING THAT the participation 
does not prevent full discharge of his academic obligations to the Univer- 
sity. If such participation does prevent full discharge, the individual will 
be required to request leave of absence for the period of the activity. 

2. In any such activities the academic appointee must make clear that he or 
she is acting as a privatu citizen and is in no way representing the Univer- 
sity. 

3. The academic appointee who proposes to engage in political activities shall 
be require/i to inform his or her departmental chairman, the school dean, 
and the Dean of the Faculties. 

4. Should a disagreement arise between the faculty member and any of the 
above administrative officers regarding the faculty member's ability to dis- 
charge academically related obligations, the faculty member shall be en- 
titled to appeal to the Faculty Board of Review, which shall make final 
decision. Other academic appointees have other means of appeal. 

5. In the case of staff members the same policy and rules shall apply with re- 
spect to the responsibilities which the staff member has in connection with 
his or her position, but shall be required to Inform his or her supervisor, 
the Personnel Director, the Business Manager or other appropriate campus 
official, and the Vice President for Finance and Treasurer of his or her inten- 
tions. Any appeal shall be subject to the established grievance procedures. 

Political Meetings 

University facilities shall not be used for political rallies or for campaign pur- 
poses that would further the interests of the candidate or candidates of any 
one political party, except that the University may from time to time Invite 
political candidates to speak at University convocations. In such cases, it is 
the policy of the University to extend invitations to the candidates of the 
different major parties on an equal basis. This rule is not interpreted as pro- 
hibiting the meeting of student political groups which are open to attendance 
by students, faculty, and other members of Indiana University but which are 
not open to the general public. 

(Board of Trustees action) 

Conflict of Interest 

The following statement of conflict situations in government-sponsored work 
has been prepared jointly by the Council of American Association of Univer- 
sity Professors and the American Council on Education and is subscribed to 
by Indiana University. It is meant to be a general policy statement only: 

Favoring of Outside Interests 

When a University staff member (administrator, faculty member, professional 



36 



45 



staff member, or employee) undertaking or engaging In government-sponsored 
work has a significant financial interest in, or a consulting arrangement with, 
a private business concern. It is Important to avoid actual or apparent con*^ 
filets of Interest between the staff members' government-sponsored University 
research obligations and their outside interests and other obligations. Situations 
in or from which conflicts of Interest may arise are as follows: 

1. Undertaking or orientation of the staff member's University research to 
serve the research or other needs of the private firm without disclosure of 
such undertaking or orientation to the University and to the sponsoring 
agency. 

2. Purchase of major equipment. Instruments, materials, or other items for 
University research from the private firm In which the staff member has 
the Interest without disclosure of such Interest. 

3. Transmission to the private firm or other use for personal gain of govern* 
ment'sponsored work products, results, materials, records, or Information 
that are not made generally available. (This would not necessarily preclude 
appropriate licensing arrangements for Inventions, or consulting on the 
basis of government-sponsored research.) 

4. Use for personal gain or other unauthorized use of privileged information 
acquired In connection with the staff member's government-sponsored 
activities. (The term "privileged information" Includes, but is not limited 
to, medical, personnel, or security records of individuals; anticipated 
material requirements or price actions; possible new sites for government 
operations; and knowledge of forthcoming programs or of selection of 
contractors or subcontractors In advance of official announcements.) 

5. Negotiation or Influence upon the negotiation of contracts relating to the 
staff member's government-sponsored research between the University and 
private organizations with which he or she has consulting or other signifi- 
cant relationships. 

6. Acceptance of gratuities or special favors from private organizations with 
which the University does or may conduct ^siness In connection with a 
government>sponsored research project, or t.aenslon of gratuities or 
special favors to employees of the sponsoring government agency, under 
circumstances which might reasonably be interpreted as an attempt to 
Influence the recipients In the conduct of their duties. 

Distribution of Effort 

There are competing demands on the energies of a faculty member (for ex- 
ample, research, teaching, committee work, outside consulting). The way In 
which effort Is divided among these various functions does not raise ethical 
question (under this policy) unless the government agency supporting the 
research Is misled In Its understanding of the amount of intellectual effort 
actually being devoted to the research In question. A system of precise 
time accounting Is Incompatible with the Inherent character of the work 
of a faculty member, since the various functions performed are closely in* 
terrelated and do not conform to any meaningful division of a standard work 
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week. On the other hand, if the research agreement contemplates that a staff 
member will devote a certain fraction of effort to the government-sponsored 
research, or if the staff member agrees to assume responsibility In relation to 
such research, a demonsuable relationship between the indicated effort or 
responsibility and the actual extent of Involvement is to be expected. 

Consulting for Government Agenchs or their Contractors 
When the staff member engaged in government-sponsored research also serves 
as a consultant to a Federal agency, his or her conduct is subject to the pro- 
visions of the Conflict of Interest Statutes (18 U.S.C. 202-209 as amended) 
and the President's memorandum of May 2, 1963, Preventing Conflicts of 
Interest on the Part of Special Government Employees. When the staff mem- 
ber consults for one or more government contractors, or prospective contrac- 
tors, in the same technical field as the research project, care must be taken to 
avoid giving advice that may be of questionable objectivity because of its 
possible bearing on the staff member's other interests. In undertaking and 
performing consulting services, full disclosure should be made of such interests 
to the University and to the contractor insofar as they may appear to relate 
to the work at the University or for the contractor. Conflict of interest prob- 
lems could arise, for example, in the participation of a staff member of the 
University in an evaluation for the government agency or its contractor of 
some technical aspects of the work of another organization with which a con- 
sulting or employment relationship exists or in which the staff member has a 
significant financial interest, or in an evaluation of a competitor to such other 
organization. 

Annual Reports of the Faculty 

All faculty members at Indiana University are required to report annually on 
their professional activities and accomplishments during the preceding year. 
Such report* shall cover activities and accomplishments in the areas of in- 
structional activity, scholarship and creative work, and University and public 
service. Reports need not be limited to these areas, however, and additional 
information and comment are often sought or volunteered. 
It is the responsibility of the three Chancellors to devise the format, routing, 
and timing of these Faculty Annual Reports. If it is especially desired that a 
report, or some aspect of a report, reach an officer of the campus or of the 
central university administration, this fact and the officer in question 
should be prominently indicated on the report or on the relevant section 
thereof. 

(Administrative practice) 
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GENERAL POLICIES AFFECTING WORK AND CONDITIONS 
Pattnt Policy 

P'reamble 

The University, by its very nature, is in the forefront in the generation of new 
ideas and has an interest in the widest possible distribution to the general pub« 
lie of the benefits which may be derived from resulting inventions and discov- 
eries. For this reason, the University also has an interest in the patenting of 
inventions, in order to insure that they will be properly licensed and developed 
to the point of availability. The University also deserves a share of any royalties 
received in order to meet the costs of the patent program and to aid in carry- 
ing out its functions in support of education and research. 

Inventors connected with the University need an incentive to disclose an in- 
vention and to put in time and effort in adapting it for practical application. 
Sharing of the income from an invention is a practical way to provide such 
incentive which can best be accomplished by allowing the University, or the 
Indiana University Foundation, to retain patent rights to inventions developed 
under contractual support. 

Few inventions at the University are commercially practical in the form in 
which they are conceived or reduced to use in the University. Most are In fact 
unanticipated by-products of research effort. Further investment is usually 
necessary to render the invention commercially attractive. Investment by out- 
side organizations may be protected by the availability of limited exclusive 
use of patents. By University or Foundation retention of patent rights, patent 
applications may be filed promptly, and negotiations commenced with pro- 
spective licensees. Holding patent rights, the University, or the Indiana Univer- 
sity Foundation acting for it, can enter into agreements for the testing of 
ideas with some protection for the testing firm's investment before it is clear 
whether or not there Is a patentable invention. For example, in the drug field 
such protection encouiages the screening of new compounds, and leads to dis- 
coveries and developments to the ultimate benefit of the public. 

University Poiicy 

Where any resources, facilities, faculty, staff, or students of Indiana University 
are involved in the development of inventions the following shall apply: 

1. Indiana University s' have the sole right to determine the disposition of 
inventions or other d. /elopments by faculty or staff members, students, or 
other persons rejultin'j from programs supported wholly or in part by re- 
search funds administer ?d by the University. In the judgment of the Uni- 
versity, subject to a' strictions which may be imposed by contract with 
a .po sorino ajDnc such disposition shall be in the best interest of the 

iversity, ' h Ir « ors, and the public. The University will seek the ad- 
vice of the Jii.versity Committee on Inventions and Patents in cases not 
cur.trolled by contract. 

2. The University will exercise its right to acquire a patent only when its basic 




aims will be furthered by such action. In making this determination full 
consideration will be given to the aim of rewarding inventors and to the 
question of whether commercial exploitation will best be accomplished 
by such patent acquisition. In other cases, the rights will be waived to the 
inventor, the government, or other sponsoring agency, as determined by 
the University. Where the invention is waived to the inventor, provisions 
shall be made for any rights of the government or other sponsoring agency. 
\n some instances, the University may not be in a position to grant a re- 
quest that the inventor acquire personal ownership of the invention. 

3. When the University makes the determination to exercise its right to ac* 
quire a patent, it will endeavor to have patent applications promptly exe- 
cuted and filed, to search out and commence negotiations with prospec- 
tive licensees, and to make appropriate efforts to have the Invention de- 
veloped. Such efforts may be made directly by the University or by con- 
tractual arrangement with the Indiana University Foundation or appro- 
priate outside organizations. 

4. It Is the policy of the University that the inventor should participate 
financially in any proceeds from the invention, even though It arises from 
a University-administered program of research. In arranging for the de- 
velopment of inventions the University will accordingly provide that a 
share of the income will be paid to the inventor. 

5. Donors of funds accepted by the University, or by the Indiana University 
Foundation, for grants-in-aid of specific faculty research programs shall be 
entitled to a license under any patents that the University may acquire as 
a result of work to which the funds are applied, such licenses to be on 
terms to be negotiated. 

6. The government and other sponsors of research may require formal agree- 
ments between the University and those connected with sponsored pro- 
jects; therefore, where the sponsor requires a formal agreement the Uni- 
versity will require all faculty or staff members, students, or other per- 
sons who wish to participate in such projects to enter Into the University 
Patent Agreement. The University Patent Agreement will include an as- 
signment of all rights to the University, will include provisions for dis- 
closure of necessary information for proper preparation and prosecution 
of patent application, and will include some statement regarding minimal 
and maximal shares in income by the inventors. 

7. Any faculty or staff members, students, or other persons who are connected 
with the University and who are also engaged in consulting work or in bus- 
iness should use care in determining that patent clauses In their outside agree* 
ments are not In conflict with the patent policy of the University or the pro- 
visions of the University Patent Agreement. The University shall have the 
ultimate right to assist in resolving any conflict or potential conflict of in- 
terests in regard to patent matters arising from outside activities of its fac- 
ulty or staff mernbers. Its students, or other persons Involved. 

8. The University recognizes the traditional academic freedom of faculty or 
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staff nnrembers, students, and other persons connected with the Univer* 
sity In matters of publication and copyrights. However, where Univer- 
sity commitments or Indiana University Foundation comnii/V^ent? of a 
contractual nature to a sponsor require, the University shaii have the 
right to determine conditions of publication and the disposition of copy- 
rights In line with the principles set forth in the policy of Indiana Uni* 
versity on patents. The patent and copyright commitments of the Uni- 
versity on sponsored projects are determined by the particular grants or 
contracts under which the work is performed. The University will en- 
deavor to negotiate contracts on terms that will further its basic aims 
in patent and copyright matters. 
9. In the event that the University may be required to contract with out- 
side agencies Vor selected parts of sponsored research projects, patertt 
agreement} shall be obtained from such agencies requiring that all 
scientific an^^ technical personnel connected with the project promptly 
report and assign all subject inventions to the University or its desig- 
nated patent management organizations. 

10. inventions or other developments produced by faculty or staff mem- 
bers, students, or other persons along tines not related to any Univer- 
sity administered program of research with which the individual nnay 
be connected, and to the production and development of which the 
University contributes no special space, facilities, or funds, shall be th'i 
exclusive property of the individual producing the invention or devel- 
opment. The University will not construe the payment of salary as 
alone constituting grounds for claiming an equity by the University in 
such invention. 

11. Any faculty or staff member, student, or other person who has made 
an invention considered to be that person's exclusive property, may 
wish to submit the invention to the university for management under 
terms to be agreed upon by the inventor and the University. 

12. Students who receive financial aid or research axpenses, or who utilize 
laboratories or equipment, which are financed wholly or in part by 
sponsored funds, must relinquish their rights In resulting inventions to 
the extent that the University Is obligated to those who give financial 
aid for the educational and research programs through which the Inven- 
tions are made. Students who make any Invention or development In 
the course of their studies under a faculty research advisor, but who 
receive no financial aid from funds administered by the Universltv, 
and who are not connected with any University program of spontnred 
research, should share rights In the Invention or development with 
their faculty research adviser. Staff members who are also part-tv.^. stu- 
dents shall be considered staff members insofar as disposition of piitent- 
able inventions Is concerned. 

13. Persons not associated with the University may come to the Unl* »;7S<rv 
with a patentable invention or development which may be to th° pubh ; 
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benefit, but which needs further refinement before Its advantages can be 
fully realized. Where such an invention is related to a University research 
program and where University personnel, upon administrative approval, 
become associated with its continued development, resulting patents 
may be accepted by the University. The procedure will be the same as 
for work done by faculty or staff members, students, or other persons 
on University timo; however, the sharing of income shall be in accord- 
ance with an agreemc^nt made with the original Inventor at the time of 
ass}gnment. 

14. It is recognized that special cases may arise which are not specifically 
covered by the foregoing provisions. Such special cases may be 'Sub- 
mitted to the Committee on Inventions and Patents for resolution. 

Patent Procedure 

The Vice President and Dean, Research and Advanced Studies, is responsible 
for administrative matters relating to inventions, patents, and copyrights. The 
Vice President is the Chairman of the Committee on Inventions and Patents 
and makes decisions based on advice received from the Committee. The Vice 
President represents Indiana University in all matters of patent policy affect- 
ing the University's relations with government, industry, and the public. 

The Committee on Inventions and Patents is appointed by the President It 
consists of seven or more members, at least half of whom are from the fac- 
ulty, and the remainder from the administrative staff of Indiana University 
and/or the Indiana University Foundation. 

The primary duty of the Committee is to advise the Vice President and Dean, 
Research and Advanced Studies, on rpatters of patent policy. The Committee 
shall: 

1. Evaluate each patent proposal and then recommend whether or not the 
University should accept the propof^l and attempt to obtain the patent. 

2. Recommend the distribution of equity between the University and the 
inventor. 

3. Recommend procedures for licensing or assigning such patents. 

4. Make recommendations on special patent policy matters submitted to it 
for resolution. 

In making recommendations on distribution of rights in patents to faculty or 
staff members, students, or other persons, the Committee on Inventions and 
Patents shall consider any special requirements of grantors supporting research 
and of contracting patent manogement organizations (such as Research Cor- 
poration) which set limits on the percentage of income allowed to the inven- 
tor. 

A faculty or staff member, student, or other person who makes an invention 
in which the University has an equity, or in which the University may have 
an equity, should disclose this fact to the Chairman of the Committee on In- 
ventions and Patents in the form of a memorandum covering the subject matter 
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and the circumstances surrounding the making of the invention. Inventions 
made on research projects sponsored by government or Industry should first 
be disclosed to the project supervisor. 

In the specific case of research supported by the Department of Health. Edu- 
cation and Welfare, inventions or discoveries having patent potential are 
covered by an institutional patont agreement between DHEW and Indiana 
University and the Indiana University Foundation. This agreement gives the 
University the right to elect to file patent applications in the United States 
and in foreign countries on discoveries or inventions made during research 
sponsored by DHEW, provided that the University grants to the U.S. Govern- 
nnent in each case a non-exclusive royalty-free license for governmental pur- 
poses. The agreement allows the full flexibility and simplicity of the Univer- 
sity Patent Policy (including internal royalty arrangements between the Uni- 
versity and the inventor), and requires only that each investigator sponsored 
by DHEW sign the Indiana University Patent Agreement based on the policy 
described in the fourteen points above. 

(Board of Trustees action; Faculty Council action; 
Science Advisory Committee action) 

Policy on the Use of Human Subjects in Exper'iitientation 
Indiana University administers policies which protect the rights, and the phys- 
ical and mental health, of human beings who are experimental subjects. These 
policies provide for full and clear documentation, available at all times, that 
such protection is always in effect. The Office of the Vice President and Dean, 
Research and Advanced Studies, has ultimate responsibility for administering 
these policies. The Vice President is advised and assisted by the University 
Policy Committee on the Use of Human Subjects in Experimentation. In ad- 
dition the Bloomington campus, the lUPUl campus, and the Regional Campus 
System have review committees, reporting to the respective Chancellors. These 
review committees monitor on-going research and review research plans to in- 
sure full compliance with the University's policies in this area. 

It is the responsibility of any appointee conducting or planning to conduct re- 
search involving human subjects to inform himself or herself fully of University 
policies in this area and to insure that the actual or planned research is in full 
compliance with these policies. Strict adherence to these policies is required 
yvhether or not the research in question has or is envisioned as having external 
sponsorship and funding. 

Compliance will typically involve: 

1. Documented consent < ' human subjects who may be in any degree at risk 
as a consequence of the experimentation. 

2. Demonstration that the expected scientific value of the research justifies 
the degree of risk to human subjects, and that such risk cannot reasonably 
be lowered. 
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3. Prior sautiny and approval by the relevant Campus Review Committee, to 
assure compliance with all aspects of University policy, including but not 
limited to (1) and (2) above. 



Futt statements of the relevant University policies and procedures are available 
from the Offices of the three Chancellors involved, from the Chairman of the 
three Review Committees, and from the Office of the Vice President and Dean, 
Research and Advanced Studies. As soon as any possibility of employing hu- 
man subjects emerges in the course of designing research, the responsible in- 
vestigator should immediately request a copy of the University policies, fam- 
iliarize himself or herself with them thoroughly, and seek guidance and clari- 
fication, if necessary, from one of the above offices or committee chairmen. 
These policies and procedures apply not only where the human beings will 
function primarily or exclusively as experimental subjects, but also where 
such persons may be viewed primarily as therapeutic subjects, and where 
their role as experimental subjects may be perceived by the investigator- 
clinician as relatively minor. 



University Policy on the Care and Maintenance ov Laboratory Animals 
Under University policy, and in compliance with Public Law 89-544, it is re- 
quired that proper care be exercised in the use of laboratory animals. The 
mode of acquisition, subsequent housing and maintenance, health, experi- 
mental use, and eventual disposition of such animals are all subject to specific 
University regulations. Detailed records must be kept by the University on 
certain aspects of the care and handling of such animals. 

Compliance with the regulations on this subject is insured by the All-Univer- 
sity Office of Laboratory Animal Medicine, which is located at the Student 
Health Center, Room 412, Bloomington campus. This Office functions under 
the general supervision of the Vice President and Dean, Research and Ad- 
vanced Studies. 

Any faculty member or other appointee using or contemplating the use of 
laboratory animals is expected to know the detailed regulations and conform 
the procedures employed to those regulations. A statement of policy and 
regulations is available from the Office of the Vice President and Dean, Re- 
search and Advanced Studies. It is the responsibility of users and Intending 
users of such animals to have or to secure a copy of this statement and to 
comply with other regulations. Requests for clarification and advice on the 
application of the policy and regulations in specific cases should be addressed 
to the Office of Laboratory Animal Medicine. 



Policy on Contacts with Foundaticnt, Federal Agencies, and State Agencies 

Purpose 

The purpose of this policy is to coordinate contacts with governmental officials. 



(Science Advisory Committee action) 



(Science Advisory Committee action) 
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agencies, and foundations and to keep the President of the University and 
other chief administrative officers informed of such contacts. Each member 
of the Indiana University community (faculty, staff, and students) should 
at ail times seek to distinguish between personal interests (including those 
involving professional societies and other organizations) and the University's 
interesu. On occasions when duties as an official member of the University 
community call upon one to contact governmental officials or agencies and 
private outside agencies such as foundations, the following procedures are 
designed to aid the individual and the University to present more effectively 
an authorized, accurate, and persuasive presentation. They also will serve to 
distinguish between essentially personal presentations and official University 
presentations. 

Personal and Professional Contacts 

Personal and professional contacts with elected officials or govern.nnent agen- 
cies, whether in person or in writing, should be done in the name of the in- 
dividual or the professional society. Indiana University letterhead should not 
be used and any reference to affiliation with the University should be made 
only as an aid to identification. It should be made clear that the request is 
not being made on behalf of the University. 

Official Contacts 

When it appears that the University should take some stand with respect to 
legislation or other matters at the federal level, the Vice President and Dean, 
Research and Advanced Studies, should be consulted. For state or local 
matters the proper University official is the Director of University Relations. 

When, as a representative of the University, a person wishes to make appear- 
ances before legislative bodies, expects to request political support, or wishes 
to issue invitations to elected officials or agency and foundation officers to 
make official visits to the University, such action should receive prior authori- 
zation under the following procedures: 

1, Such appearances before federal bodies should receive prior approval from 
the Vice President and Dean, Research and Advanced Studies, or the Presi- 
dent. When University employees appear before such bodies as representa- 
tives of other agencies, such as professional societies, it is requested that 
they notify the Vice President and Dean, Research and Advanced Studies, 
prior to the date of appearance. Appearances on behalf of the University 
before state and local bodies should receive prior approval from the Direc- 
tor of University Relations. 

2. To be effective, a request to a public official for support of grant proposals 
and other University interests requires knowledge of relationships between 
the University and the official and the relationship between the official and 
the granting agency. Requests at the federal level are to be coordinated 
through the Vice President and Dean, Research and Advanced Studies, and 
at the state level through the Director of University Relations, in order that 
they may be presented most effectively. 
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3. It is helpful to certain officials and to the University to assure that they be 
informed through appropriate University publications and periodicals. How- 
ever, directing to such persons voluminous and irrelevant materials may de* 
fl«ct their attention from useful material. Therefore, distribution of mater- 
ials to officials should be cleared with the Vice President and Dean, Re- 
search and Advanced Studies, or with the Director of University Relations, 
depending upon the locale of the official. On occasion, they may be able 

to help underscore to the recipient the importance of the material. 

4. The University welcomes visits by elected officials, whether they visit as 
private citizens or in their capacities as government officials. Invitations to 
elected officials to visit any campus of the University in their official cap- 
acity are to be approved in advance by the Chancellor of that campus, who, 
in turn, will keep the proper system administrators informed. 

5. Responses to requesU for information, reports, and statistics from federal 
government officials should be coordinated through the Office of Institu- 
tional Research and the Vice President and Dean, Research and Advanced 
Studies, and when from officials at the state and local level, through the 
Office of Institutional Research and the Director of University Relations. 

6. After contacts or visits have been made with federal, state, or local officials 
by a person in behalf of Indiana University, a report on the outcome should 
be made to the Vice President and Dean, Research and Advanced Studies, 
or to the Director of University Relations, depending upon the area of 
government concerned. 

(Administrative Committee action) 

FRINGE BENEFITS 
Insurance 

Various benefit plans are provided for employees at Indiana University. The 
Vice President for Finance and Treasurer is responsible for their management. 
Detailed Information as to the application of the various plans to one's indi- 
vidual case, and complete written drso iptions of the plans, are available 
from the Personnel Divisions or similar offices on the various campuses. (See 
campus-specific Handbooks.) WKit >^?ws here is a general characterization 
of the various plans. 

Group Life ln$urance 

The University provides group life insurance to virtually all its formally ap- 
pointed full-time employees. Only thcv employed in positions where the 
employment expectation is less than nine months, and certain visiting ap- 
pointees, are excluded. The University pays the full cost of this insurance 
with no contribution from the employee except under certain conditions 
involving leave withoi c pay. New appointe s are enrolled promptly upon 
assuming their duties. The insurance is in full force 24 hours a day. Inclu- 
ding vacation periods. 
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As with most insurance policies, the provisions of this group policy are conv 
plex. Principal features of coverage are shown in the table below. Employees 
insured for a larger principal amount under the predecessor policy shall not 
be insured for a lesser principal amount than that obtaining on June 30, 1972, 
under the predecessor policy. Employees already rel .ed or otherwise termin- 
ated as of July 1 , 1972, are unaffected, in their insured status, by the new 
policy. 

Table of Covered Employee Insurance Amounts 
Basic Rate of Annual Amounts of Insurance 



Compeniation While 


SCHEDULE 1 


SCHEDULE II 


SCHEDULE III 


Actively at Work, When 


Age 64 


Age 


Age 70 


Lett Actively at Work 


and under 


65 to 69 


or Qualified 


if Retired, or While 






for Terminal 


o Vacation or Leave* 






Coverage 


$ l,000to$ 1,999 






e 1 non 


2.000 to 


2,999 


A nnn 




1 Ron 

1 f uUv 


3,000 to 


3,999 


6,000 


3,000 


2,000 


<,000to 


4,999 


8!o00 


4,000 


2.600 


5,000 to 


5,999 


10,000 


5,000 


3.000 


6,000 to 


6,999 


12,000 


6,000 


3,000 


7,000 to 


7,999 


14,000 


7,000 


3.000 


8,000 to 


8,999 


16,000 


8,000 


3,000 


9,000 io 


9,999 


18,000 


9,000 


3,000 


10,000 to 


10,999 


20,000 


10,000 


4.000 


11,000 to 


11,999 


22,000 


11,000 


4,000 


12,000 to 


12,999 


24,000 


12,000 


4.000 


1 3,000 to 


13,999 


26,000 


13,000 


4.000 


14,000 to 


14,999 


28,000 


14,000 


4.000 


1 5,000 to 


15,999 


30,000 


15,000 


5,000 


1 6,000 to 


16,999 


32,000 


16,000 


5,000 


17,000 to 


17,999 


34,000 


17,000 


5,000 


18,000 to 


18,999 


36,000 


18,000 


5,000 


19,000 to 


19,999 


38,000 


19,000 


5.000 


20,000 to 


20,999 


40,000 


-20,000 


5,000 


21 ,000 to 


21,999 


42,000 


21 ,000 


6.000 


22,000 to 


22,999 


44,000 


22,000 


6.000 


23,000 to 


23,999 


46,000 


23,000 


6.000 


24,000 to 


24,999 


48,000 


24,000 


6.000 


25,000 and over 


50,000 


25,000 


6,000 



•Persons on Leave without Pay must normally make certain payments to the University 
to qualify: These payments correspond to the University's cost in continuing the individ- 
ual coverage under the group plan. 

Other Provisions Related to Group Life Insurance 

(a) A covered employee who becomes totally and permanently disabled be- 
fore his sixtieth birthday may receive life insurance benefits in equal 
monthly Disability installments. The number and amount of these are 
determined by the Master Policy, but the total amount thus paid is not 
to exceed the first $20,000 of coverage. 
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(b) Amounts of life insurance coverage ranging from $1 ,000, for a spouse, to 
lesser amounts for unmarried children up to certain ages, are extended to 
such dependents of all appointees covered under Schedules I and II above. 

(c) A covered employee, whose employment is terminated after his fifty*fifth 
birthday, may be eligible to continue in an insured status under Schedule 
III. Such eligibility depends on years of covered service at termination, 
with 30 years' service required at age 55, and fewer years of service re- 
quired as the age it termination increases. 

(d) When a covered employee is terminated group coverage may be converted 
to individual coverage with the same insurance carrier, and without evi- 
dence of insurability. After conversion, premiums are paid by the individ- 
ual, at the individual policy rate applicable to the individual's class of 
risk. Application for such conversion must be made within thirty-one 
days after termination. Employment in the summer following termina* 
tion at the end of an academic year does not qualify the employee for 
coverage except that the employee may exercise the conversion privilege 
of this paragraph. 

(e) When a covered employee suffers accidental death or dismemberment the 
designated beneficiary, or the employee, normally receives an additional 
benefit, over and above the regular coverage. This additional benefit, in 
case of accidental death and many accidental dismemberments, i^ (;c;:i^i 
^o the principal sum of the life insurance entitlement. In a few cas?s of 
lesser dismemberment it is equal to one-half the principal sum. To illus- 
trate: the beneficiary of an employee covered for a pt ncipal amount of 
$30,000 would, in the event of that employee ; at ridental death, receive 
both an accidental death benefit of $30,000 andtne regular death bene- 
fit, for a total of $60,000. 

There are some limitations on the accidental aeath benefit provision. 
It does not apply where the covered employee has reached the age of 70, 
to those who have retired in an insured classification prior to July 1, 1972, 
or to those where employment has been terminated after their fifty-fifth 
birthday, where the death or dismemberment is self-inflicted, where an 
act of war or military service is involved, or where the death or dismem- 
berment results from or occurs in the course of^ committing a felony. 

(Board of Trustees action; Administrative Committee action) 
Group Medical Insurance 

A group plan, providing relatively liberal benefits, is in effect with Blue Cross- 
Blue Shield. The plan also includes Major Medical Coverage. All persons em- 
ployed on a full-time appointive basis in positions where the expected period 
of employment is eight or more months per year are eligible. Application for 
membership may be made during the first two months of employment. The 
employee's spouse and unmarried children under age 19 may be included. If a 
child remains single and dependent, eligibility continues until the end of the 
caiend r year in which age 23 is attained; eligibility continues indefinitely if 
the child is dependent because of a physical or mental disability which began 
prior to age 23. For persons at age 65 or older. Blue Cross-Blue Shield basic 
and Major Medical insu'^'nce are supplementary to Medicare and do not dup- 
licate the federal program. C ^ 
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The Group Medical Insurance is a contributory plan in that both the employee 
and the University make significant contributions to premiums. The percent- 
age of institutional versus individual coverage varies between different classes 
of employees, and the absolute amount of premiums changes annually depend- 
ing on the insurance carrier's experience with this group. For academic em- 
ployees, the schedule of contributions by the individual appointee, effective for 
^ny given year is available from the Personnel Divisions or designated offices on 
the various campuses. This insurance can be continued after an employee retires, 
with the employee paying the entire cost at the University's group rate. 

Employee contributions are normally handled by payroll deduction. Aca^Jcmic 
employees with a continuing appointment on a 10-month basis experience 
triple the normal payroll deduction from the first paycheck for any academic 
year, following a covered summer period during which they were not on the 
payroll. The University stands ready to continue its share of premium con- 
tributions for employees who are on leave without pay or on sabbatical 
leave. Whil^ in a few cases alternative coverage may render it unnecessary, 
employees leave are usually well advised to continue their participation 
in group meuical insurance while on leave. Where the leave is a sabbatical 
leave, the employee contribution can be deducted, as usual, from pay checks. 
An employee going on leave without pay, and wanting to continue this cover- 
age, must make arrangement^: welt in advance of the beginning of the leave 
period, to pay the employee n.ue of the premiums. 

The insurer will inform all terminating employees of their conversion privileges. 
Employees who terminate at the end of an academic year but who are em- 
ployed in the summer following termination may elect to continue their cover- 
age by paying the full cost of premiums directly to the insurer or by paying 
these premiums in advance through the University. 

Basic Coverage with Blue Cross-Blue Shield 
This insurance is concerned with hospitalization and surgical expenses. A per 
diem payment for the physician during non-surgical hospitalization and an al- 
lowance for out-patient X-ray and pathological services are included in the plan. 
Hospitalization benefits may be received for as many as 365 days during one 
illness and surgical benefits may be received up to $500. 

Major Medical Coverage with Blue Cross-Blue Shield 

This insurance is concerned with expenses which are not covered in the basic 
plan. Examples of such expenses are: 

1. The physician's fee for home calls and office visits 

2. Surgical fees above basic insurance benefits 

3. The cost of drugs, braces, and other appliances 

4. Charges for ambulance service and registered nurses 

Eligibility for benefits is established and computed as follows: 

1. Determine the amount of medical expenses for the individual concerned. 

2. Subtract the amounts, if any, paid by the basic plan and Medicare. 

3. If the remainder exceeds $100 within one calendar year, the excess con- 
stitutes "covered expenses" and a "benefit period" is established. 
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4. During a benefit period the Major Medical Plan reimburses 80 percent of 
reasonable and necessary covered expenses. In this plan, the amount of 
insurance is $25,000 for the employee plus an equal amount for each 
eligible member of his or her family. 

Workmen's Compensation and Occupational Disease Insurance 
State law requires all employers to provide specified benefits for employees 
who are injured in the line of duty. The cost of the benefits is borne entirely 
by the University. Injuries should be reported to the employee's immediate 
supervisor and by the supervisor to the office on each campus which is re- 
sponsible for Property and Casualty Insurance. If an injury is covered by this 
insurance, it is not covered by basic or Major Medical insurance with Blue 
Cross-Blue Shield. 

Federal Social Security 

A more complete title is Old-Age, Survivors, and Disability Insurance. It is re- 
ferred to often as OASl and is concerned with the payment of benefits to 
(1) employees who retire, (2) dependents of employees who are disabled, 
retired, or deceased, and (3) employees who become disabled before reaching 
retirement age. 

Employers and employees make equal contributions to the premiums for this 
insurance. These premiums are set by Federal legislation as a certain percentage 
of "covered wages." Both the percentage and the amount of wages "covered" 
are frequently changed by such Federal legislation. 

Health insurance-Medicare-is part of the Social Security program. It is avail* 
able to persons who are 65 or older. Each person-employee and spouse 
separately, whether working or not— should file application for coverage with 
the Social Security Administration about eight weeks before the 65th birthday. 
Such early application insures that Medicare coverage will become effective 
at the beginning of the month in which age 65 is attained, coinciding with the 
effective date of a Medicare exclusion under basic and Major Medical insur- 
ance with Blue Cross-Blue Shield. 

Unemployment Insurance 

Indiana University faculty and staff now have the same economic security 
against unemployment that is provided by the Indiana Employment Security 
Act to workers In private industry. By act of Congress, all states were directed 
to expand unemployment insurance coverage to include employees of uni- 
versities, colleges, and hospitals, effective January 1, 1972. 

Unemployment insurance is provided for under the Social Security Acts of 
Congress and Is designated to encourage stable employment and to provide 
compensatory benefits during periods of unemployment. There is no em- 
ployee payroll deduction for this insurance. The full cost is charged to the 
University. 
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Those employed in an instruction, research, and principal administrative capa- 
city on a 10-month basis will not be entitled to unemployment compensation 
benefits during the interval between successive academic years. 

Pension Plans 

TIAA/CREF 

Two deferred annuity plans are available and are combined for each individual 
in the proportion selected. These plans operate with the Teachers Insurance 
and Annuity Association (Tl AA) and with its companion company the Col- 
lege Retirement Equities Fund (CREF). The appointee may choose a distribu- 
tion between TIAA and CREF according to any one of the five plans below: 



ToTIAA To CREF 

Plan A 100% 0% 

Plan B 75% 25% 

Plan C 50% 50% 

Plan D 25% 75% 

Plan E 0% 100% 



A change in allocation may be initiated at any time, but the effective date will 
be restricted to July 1 on or following such request for persons on twelve (12) 
months' salary basis, and to the beginning of the school year for those on an 
academic year salary basis. 

Immediate Enrollment 
Participation begins as of the employment date for: 

1. Professors, associate professors, assistant professors, librarians, and associate 
librarians appointed with tenure or for a term of one year or longer. 

2. Senior administrative officers. 

3. Any other employee of eligible class who comes from an institution where 
he or she has participated in a similar retirement plan and who has a de- 
ferred TIAA or CREF annuity contract in force. 

Other Enrollment 

Except as stated above, participation begins on the first day of July next fol- 
low! r the completion of specified terms of service for employees of the fol- 
lowing eligible classes: 

1. Instructors after three academic years of service. 

2. Assistant librarians, affiliate librarians, and junior administrative officers 
after one year of service. Certain professional appointees, whose salaries 
meet the minimum requirement which is established annually, after one 
year of service. 

Contribution by Employee 

A contribution by the employee is required only when employment begins 
after age 50. To illustrate: Members who become employed In an eligible 
class at age 51 will contribute one percent of their salary; if employment be- 
gins at age 52 they will contribute two percent, etc. 
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(Waiver of this rule will be considered, however, if the new employee has a 
TIAA/CREF annuity accumulation which is deemed sufficient to compen- 
sate for belated enrollment in the plan at Indiana University. If the employee 
is entitled to benefits through a retirement system other than TIAA/CREF, 
this too will be considered in determining the sufficiency of the accumula- 
tion for retirement.) 

Tax-Deferred Annuities 

It is open to an employee already participating in TIAA/CREF to arrange for 
an addition to the annual TIAA/CREF accumulation via a corresponding re- 
duction in annual salary. Up to certain limits such additional contributions 
to annuity funds can have a tax-deferred status. Individuals interested in such 
an option should contact the Insurance Section of the Personnel Division. 
Contribution by Employer 

On behalf of each eligible employee the University contributes to TIAA/CREF 
a sum equal to 1 5% of the annual salary (not including salary paid for teaching 
in the summer sessions) less $312. (The $312 thus subtracted forms part of the 
legally required institutional contribution to OASI.) Some examples may serve 
to clarify the University's pattern of contributions. 
Annual Salary $12,000 $20,000 

15% 1,800 3,000 

Amount applied toward Em- 
ployer OASI contribution 312 312 

Balance to TIAA/CREF $1,488 $2,688 

Death or Resignation 

1. If the holder of a TIAA/CREF annuity dies before life Income begins, the 
accumulation of premiums and earnings is payable to the holder's benefi- 
ciary. 

2. If a member leaves Indiana University and accepts similar employment at 
another institution, he or she will probably continue there with the an- 
nuities issued here. The TIAA/CREF plan is used by approximately 2,300 
colleges, universities, and other educational institutions. 

3. If a member leaves but does not go to such an institution: 

a) The member may continue in the plan by paying premiums directly 
to TIAA/CREF. 

b) The member may request a life income beginning at once. 

c) If no action is taken Immediately, interest and dividends will be added 
to the member's account pending (1) resumption of premium payments, 
or (2) settlement as elected by the member or beneficiary. 

Retirement Age 

At Indiana University, the TIAA/CREF annuity plan assumes a retirement 
age of seventy. The annuity income may begin at any age, provided that the 
annuitant Is no longer in a position covered by this plan. 
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Retirement Income 



Factors governing the annuity income are: 

1. The amounts of premiums and earnings accumulated for retirement. 

2. The age at which benefits begin. Early retirement yields a smaller income 
for a longer period. 

3. The annuitant's earlier decision regarding the distribution of premiums 
between TIAA and CREF. 

4. The income option chosen by the member when at retirement. The options 
are commonly known as: 

a) Single life annuity 

b) Last survivor annuity 

c) Life annuity guaranteed for 10 or 20 years certain 

All of the options provide a life income for the member, and all but (a) provide 
income for a beneficiary in the event of the member's early death. 

Under any of these options, where the annuitant is age 55 or over when pay- 
ments begin, up to 10% of the total annuity accumulation may be taken, at 
the annuitant's choice, as a lump sum payment at retirement. The remaining 
90% would be paid under the option chosen. 



Early Retirement, Disability Rule, An employee holding a TIAA/CREF an- 
nuity who becomes totally and permanently disabled may retire and receive 
benefits equal to expectations at age 70, provided that eligibility has been 
attained under these rules: 

1. Professors, associate professors, assistant professors, instructors, libraria:^s, 
associate librarians, assistant librarians, and affiliate librarians must have 
completed at least five years of service and must have acquired tt^nure. 

2. The President, the vice president, and the deans must have completed at 
least five years of service. 

3. Others enrolled in TIAA/CREF, including administrat* officers and 
junior administrative officers, must have completed at .st seven years 
of service. 

4. Librarians not incorporated in the rank system must have completed ten 
years of service. 

Early Retirement, 18-20 Year Rule. For reasons other than disability, a par- 
ticipant in TIAA/CREF may retire and receive benefits equ 1 to expectations 
at age 70, provided that eligibility has been attained under thbse rules: 

1. The participant must have completed at least 18 years of participation in 
the TIAA/CREF annuity plan and 20 years oi full-time service at Indiana 
University. 

2. The participant must have retired on or after the June 30 coinciding with 
or next following the sixty-fifth birthday and prior to the mandatory re- 
tirement date. ^ ^ 



Supplementary Benefits 
Payable by the University 
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In order to have "benefits equal to expectations at 70" under this rule, the 
University pays: 

1. To the member: an "interim benefit" which {with primary benefit then 
available from Social Security and Workmen's Compensation and Occupa- 
tional Disease Insurance, if any) will result in a total that is equal to the 
sum of benefits expected at mandatory retirement date. 

2. To TIAA/CREF; annuity premiums for the member's account in the regu- 
lar amount paid immediately prior to the member's retirement. 

It should be noted, however, that payment by the University of interim bene- 
fits and annuity premiums terminate on the earliest of the following dates: 

a) The date of the member's death 

b) The date gainful employment is resumed 

c) The June 30 coinciding with or next following the member's seven- 
tieth birthday, at which time retirement income begins in accordance 
with the usual regulations of the University. 

Retirement, Additional Information 
Since some academic appointees began their experience at Indiana University 
prior to the institution of the TIAA/CREF retirement program, the Univer- 
sity has established a supplementary benefit plan designed to provide such 
individuals with a minimum retirement Income, The Personnel Divisions on 
the various campuses will discuss with those who fall into this category, and 
who are approaching retirement, the full benefits they can expect from both 
the regular and the supplementary programs. 

(Board of Trustees action; Administrative Committee action} 

Regarding Tt AA and CREF 
TIAA was established in 1918 by the Carnegie Foundation for the Advance- 
ment of Teaching and the Carnegie Corporation of New York to provide re- 
tirement annuities, life insurance, and health insurance benefiU designed es- 
pecially for the needs of educators. A nonprofit organization, the Associa- 
tion's services are available only to educational institutions and their em- 
ployees. 

CREF, likewise a nonprofit organization, was established in 1952 by TIAA. 
The assets of TIAA are invested in bonds, mortgage loans, and other fixed- 
interest securities. The assets of CREF are invested in common stocks. The 
two systems are designed to complement each other. After retirement, a 
member will receive a fixed income from TIAA, while from CREF he will 
receive a variable income based upon the performance of common stocks. 
The objectives of CREF are to obtain more favorable income through invest- 
ments in common stocks and to obtain more stability in the purchasing 
power of retirement income since dividends and the value of common stocks 
tend to rise and fall with general price levels. 
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CREF is corporately and financially separ.^te f'om ''lAA. v>Pw-, >" i;c.-f ' 
of trustees and portfolio of investments. C'f^'r^ tna ri/\.*^ .v >sk i .-r^-^trifc^ ' 
same officers and staff manage both comp?iU: -j. '\i^:\]ht:- • . ^ jitie^- . 
flexible, fully vested, transferable among ir.vTifj. tr^iV.: ar«d i ar\c;; ^ u^L Ldch 
employee enrolled in TIAA/CREF is providtc v.* m indiVK.Ji. t . w.-'.dct 
for TIAA, and another such contract for CREF. 

Through its Counseling Department, TIAA/CREF offers free advisory service 
to educational institutions and the^r staff members. The policy holders elect 
each year, for a four-year term, one TIAA trustee and one CREF trustee. 

PERF 

The Public Employes' Retirement Fund (PERF) is a state retirement plan 
for all state employees, operated independently of the Federal Social Security 
System. Membership in PERF is optional during the first year of employment 
and is required after one year for all University employees not eligible for 
TIAA/CREF. Three percent of earnings is deducted from each member's pay 
checks and deposited to the member's retirement account in the PERF sys- 
tem. This money is in the member's name, to be benefitted from in full at the 
time of retirement or to be withdrawn from the account with interest upon 
termination of state employment before eligible retirement age or before 
achieving vested rights in the retirement system. A person who accumulates 
10 or more years of creditable service in the system before age 65, and who 
leaves the employment of the University or state, shall have vested rights to 
retain membership in the system and to receive all retirement benefits of the 
system upon attainment of an eligible retirement age. Information about the 
PERF plan may be obtained from the Insurance Section of the Personnel 
Divisions, 

To fa/ University Contribution 

Institutional contributions to retirement program*; are, of course, not limited 
to TIAA/CREF. There is also a significant institutional contribution to OASI 
which in turn generates a significant retirement benefit. Recent experience 
suggests the likelihood of frequent changes in the required institutional con- 
tribution to OASI. The total University contribution to retirement plans, of 
course, depends on each individual's salary level. The University publishes 
annually a statement of its total contributions to all re'^ement plans ror 
various salary levels. 

Fee Courtesy 

For full-time employees, this courtesy shall provide a waiver of a portion of 
the basic fees for all courses in which the employee shall be permitted to enroll. 
For spouses of full-time employees, this courtesy shall provide a waiver of a 
portion of the basic fees for as many as three credit hours. The reduction in 
fees under this courtesy, in all divisions of the University, shall not exceed 
one-half of the basic, in-state fees for an undergraduate stucent in the College 
of Arts and Sciences enrolled in the number of credit hours for which the em- 
ployee or spouse is eligible to receive fee courtesy. Health service shall not be 
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provided except for a spouse enrolled in additional hours of credit work for 
which regular fees have been paid. 

(Board of Trustees action} 

Credit Unions 

A credit union is an organization of people who have some common bonds, 
such as a common place of employment, organized for the purpose of pro- 
moting thrift through convenient saving methods and of providing a helping 
financial hand to fellow workers who neod a ready source for borrowing funds 
at a reasonable interest rate. Credit union facilities within Indiana University 
are operated by and for staff and faculty employees of the University. The 
University will handle payroll deductions for convenient credit union savings 
or for the repayment of credit union loans. 

The mechanisms for access to credit union facilities differ somewhat from 
campus to campus. Any individual interested in joining an I.U. credit union 
and availing himself of its services should consult the statement of credit 
union facilities in the campus-specific Handbooks. 

PROFESSIONAL DEVELOPMENT 
Promotions 

Procedures for Recommendations 

The departmental chairman or director of an academic unit shall have the re- 
sponsibility of submitting the names of those members of the department who 
are deemed worthy of promotion on the basis of the established criteria. The 
responsible administrative officer shall keep under regular review, for each 
faculty member in the department, those of the following attributes which 
may be relevant to promotability : 

a) Teaching performance and development of teaching techniques 

b) Scholarship and reputation for achievement in the field 

c) Loyalty and cooperativeness in the department and the University 

d) Ability to stimulate and direct graduate students 

e) Administrative work 

f) Contributions to learned and professional societies 

The responsible admiFiistrative officer's recommendations shall include 
specific information regarding the points outlined above plus any pertinent 
information concerning 

a) Character and personality 

b) Community and other public service 

c) Contribution to good public relations 

(Faculty Council action) 

It shall be the privilege of any faculty member to submit a recommendation for 
the promotion of any faculty member including that of himself or herself. 
These recommendations shall be properly documented. 
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Recommendations, whether submitted by individual faculty members or 
coming from departmental chairmen or directors, shall be submitted through 
the academic administration of each campus. Administrative structure varies 
somewhat from campus to campus. For the specific information on inter- 
mediate stages of the promotion process, including faculty committees which 
advise academic administrators, see campus-specific Handbooks. 

Academic administrators and Chancellors, advised by faculty ' mmittees, are 
responsible for submitting promotion recommendations to tLe Vice f*resident 
and Dean for Academic Affairs and the President. 

It shall be the responsibility of the President to submit to the Board of Trus- 
tees in time for consideration at their April meeting the names of those he 
recommends for promotion. The President shall state in writing to the rele- 
vant Chancellor the reasons for any changes in the recommendations of that 
Chancellor. 

(Current Administrative Practice) 

Where a candidate is not promoted, it shall be the obligation of the depart- 
mental chairman or dean to review with the candidate the reasons for the 
failure to promote, if such a request is made by the faculty member in- 
volved. 

Criteria for Promotions 

Teaching, research and creative work, and services which may be administra- 
tive, professional, or public are long-standing University promotion criteria. 
Differences of mission between campuses, and between schools within some 
campuses, ark, however, such that the relative weight attached to these cri- 
teria should and must vary considerably. A candidate for promotion should 
normally excel in at least one of the above categories and be satisfactory in 
the others. Promotion to any rank is a recognition of past achievement and 
a sign of confidence that the individual is capable of greater responsibilities 
and accomplishments. 

Teaching 

The prime requisites of any effective teacher are intellectual competence, in- 
tegrity, independence, a willingness to consider suggestions and to cooperate 
in teaching activities, a spirit of scholarly inquiry . r: ch leads the teacher to 
develop and strengthen course content in the light of developments in the 
field as well as to improve methods of presenting material, a vital interest 
in teaching and working with students, and, above all, the ability to stim- 
ulate their intellectual interest and enthusiasm. The quality of teaching is 
admittedly difficult to evaluate. This evaluation is so important, however, 
that recommendations for an individual's promotion should include 
evidence drawn from such sources as the collective judgment of students, 
of student counselors, and of colleagues who have visited other classes or 
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who have been closely associated with his or her teaching as supervisor or in 
some other capacity, or who have taught the same students in subsequent 
courses. 

Research and Creative Activities 
In most of the fields represented in the program of the University, publications 
in media of quality are expected as evidence of scholarly interest pursued in- 
dependently of supervision or direction. An original contribution of a crea- 
tive nature is as significant or as deserving as the publication of a scholarly 
book or article. Quality of production is considered more important than 
mere quantity. Significant evidence of scholarly merit may be either a single 
work of considerable importance or a series of studies constituting a general 
program of worthwhile research. The candidate should possess a definite 
continuing program of studies, investigations, or creative wo^ks. 

Other Services 

Educated talent, technical competence, and professional skills are indispens- 
able in coping with the complexities of modern civilization. Because most 
technical assistance is carried on by professional persons, and a high propor- 
tion of them have university connection, the University must provide people 
to fill this need. The performance of services for the University or for exter- 
nal organizations may retard accumulation of evidence for proficiency in 
research or teaching even while contributing to the value of the individual 
as a member of the University community. In such cases effective service 
should be given the same consideration in determining promotion as pro- 
ficiency in teaching or research. The evaluation of the service should be in 
terms of the effectiveness with which the service is performed, its relation 
to the general welfare of the University, and its effect on the development 
of the individual. 

(Faculty Council action) 

Promotion in Rank 

When considered for promotion the individual should be assessed in regard to 
all three criteria from the preceding section. Favorable action should result 
when the individual has demonstrated a level of competence or distinction 
appropriate to the proposed rank in one area of endeavor. Failure to pro- 
mote may arise from unsatisfactory performance in the other areas. 

From Instructor to Assistant Piofessor 
This promotion usually is based primarily on evidence of good teaching. Ac- 
tive participation in the affairs of the candidate's department and a promising 
beginning of independent scholarship are expected. 

From Assistant Professor to Associate Professor 
This advancement is based on continued improvement, whether in quality of 
teaching, in scholarship, or in the performance of service roles. 
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If teaching is the primary criterion, it should be distinctly superior to that of 
effective teachers at this and other major institutions. 

If research or other creative work is the primary criterion, the candidate should 
have demonstrated a broad grasp of his or her own and related fields and 
should be establishing a national reputation as a scholar. A definite and com- 
prehensive plan of future research covering a number of years and a beginning 
thereon which extends well beyond the limits of the doctoral dissertation 
should be evident. 

If service to the University, profession, or community is the primary criterion, 
it should be discharged with merit and should reflect favorably on the Uni- 
versity and on the individual's academic status. 

From Associate Professor to Professor 

This promotion is based upon achievement beyond the level required for the 
associate professorship. 

If teaching is the primary criterion, the candidate must have demonstrated an 
extraordinary ability to stimulate in students, either undergraduate or grad- 
uate, a genuine desire for scholarly work. Wherever feasible he should have 
demonstrated the ability to di.ect the research of advanced students. 

If research or other creative work is the primary criterion, the candidate 
should have shown a continued growth in scholarship which has brought 
a national reputation as a first-class productive scholar. 

if administrative, professional, or academic service is the primary criterion, 
distinguished contributions must be evident. 

(Faculty Council action) 

Recognition of Outstanding Achievement 
Distinguished Ranks 

Faculty members who have reached a high level of distinction in their pro- 
fessions may be designated Distinguished Professor^: or may be given named 
chairs within departments. Prior to 1967, the rartxs of Distinguished Service 
Professor, Research Professor, and University Professor were utilized for this 
purpose. 

(Board of Trustees action) 

In the fall of each year nominations for distinguished ranks, and supporting 
documentation, are solicited from all members of the faculty by the Office 
of the Vice President and Dean for Academic Affairs. The qualifications of 
nominees are examined by a committee which reports and makes recommen- 
dations to the President. The newly designated holders of distinguished rank 
are announced in the spring of each year. 

(Administrative practice) 
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Amrdtfor Teaching 

Indiana University gives 9 number of awards for outstanding teaching by fac- 
ulty members. The recipients of the awards are recommended by the standing 
University Committte on Teaching Awards. This committee, composed of re- 
presentatives from all divisions of the University, bases its selections on nom- 
inations it receives from deans and chairmen throughout the University, with 
careful consideration of suggestions made by students, alumni, and faculty 
colleagues of each nominee. Awards are made each spring at the Founders 
Day ceremony. 

Frederic Bachman Lieber Award 
The oldest of Indiana University teaching awards was established in 1954 by 
Mrs. Katie D. Bachman ip memory of her grandson and was further endowed 
by Mrs. Herman Lieber. The award is a citation and placement of the recip- 
ient's name on a permanent plaque in the Indiana Memorial Union. 

Herman F. Lieber Award 
Established in 1961, this was first sponsored by the I.U. Foundation and is 
now sponsored by Mrs. Herman Lieber of Indianapolis. All regular members 
of the faculty with ranks from Instructor through Professor are eligible for 
the award. 

Ulysses G. Weatherly Award 
Established in 1962 by an anonymous alumr'is, this award is named in honor 
of a great teacher of an earlier generation. The recipient is chosen from among 
faculty members with ranks from Instructor through Associate Professor in the 
College of Arts and Sciences. 

Standard Oil (Ind.) Foundation Awards 
Established in 1967 by the Standard Oil (Ind.) Foundation, these three awards 
are given on an all*University basis, and all regular faculty members are eligible. 

Lieber Associate Instructor Awards 
Initiated in 1961, these awards have been presented each year to outstanding 
teachers among the University's graduate students who combine their pro- 
grams of advanced study with instructional employment in their schools and 
departments. 

Each of the above awards for outstanding teaching carries with it both a cer- 
tificate and a substantial cash honorarium. 

Sabbatical Leaves of Absence Program 

The following is a general description of Indiana University's program. Speci- 
fic details as to the routing of sabbatical loave applications, the functions of 
committees on sabbatical leaves, the roles of deans and chairmen In deter- 
mining ellglblllty-these and similar matters are described in the campus- 
specific Handbooks. 
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Purpose 



A faculty member has two academic functions, teaching and research. Travel 
to use other libraries or research centers, to work with other scholars, or to 
conduct field research is generally necessary for scholarly endeavor. The 
sabbatical leave program is undertaken to provide time for such scholarly 
research and any travel incident thereto and to allow members of the faculty 
to keep abreast of developments in their fields of service to the University. 

A sabbatical leave is not a leave which a faculty member automatically "earns" 
by having been employed for a given period of time. Rather, it is an invest- 
ment by the University in the expectation that the sabbatical leave will sig* 
nificantly enhance the faculty member's capacity to contribute to the objec- 
tives of the University. For this reason, sabbatical leave applications are ap- 
proved only if there is adequate reason to believe that they will achieve this 
purpose. 

A statement of proposed use of time is required to indicate the manner of 
achieving these general objectives. Acceptable programs for the use of time 
may include: 

1. Research on significant problems 

2. Important creative or descriptive work in any means of expression, for 
example, writing, painting, and so forth 

3. Postdoctoral study along a specified line at another institution 

4. Other projects satisfactory to the responsible committees and/or deans 

Adherence to an approved plan is expected of a faculty member. At the ter- 
mination of the leave, and not later than three months after returning to the 
campus, the faculty rr'imber shall submit a report of activities undertaken, 
which will be used in evaluating future applications for sabbatical leave of 
persons who have had one or more sabbatical leaves. 



Terms of Leave 

Sabbatical leave will be for one semester at full salary or for one year at half 
salary. The sabbatical leave program lequires that persons on sabbatical leave 
devote full time to the scholarly activity for which leave is granted and will 
recr^ve no salary or stipend from other sources than the University 'ixcept 
that (1 ) persons on leave for a year at half pay may engage in other scholarly 
activity consistent with that for which leave is granted and receive salary, 
stipend, or honoraria from other sources in such amounts that total salary, 
stipend, and honoraria do not exceed approximately the ahflual income 
normally earned, and (2) persons on oave may receive grants from other 
sources for travel and research expenses incident to their scholarly activity. 



Eligibility 

A faculty member is eligible for one sabbatical leave during each period of 
seven years' full-time service in faculiy rank (including time on sabbatical 



(Board of Trustees action) 



(Board of Trustees action) 
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leave), following the completion of his first six years of full-time service as a 
faculty membe'' at Indiana University. For example, a faculty member may 
be granted one sabbatical leave in the seventh, eighth, ninth, tenth, eleventh, 
twelfth, or thirteenth year of service, and one in the fourteenth, fifteenth, 
sixteenth, seventeenth, eighteenth, nineteenth, or twentieth year of service. 
Ordinarily, however, a sabbatical leave will not be granted within less than 
four years following a preceding sabbatical leave. For example, a faculty mem- 
ber who is gran'w'd sabbatical leave in the twelfth year would not again be 
eligible until the seventeenth year. Leaves without pay do not count as part 
of the period by which eligibility for sabbatical leave is determined. The 
sabbatical leave program applies only to persons who agree to return to their 
positions at Indiana University for at least one academic year Immediately 
fc'*owing a period of sabbatical leave. A sabbatical leave will not be granted 
to a faculty member denied reappointment for the academic year immediately 
followiiic; ihe proposed leave. A sabbatical leave will not be granted for the 
last year of a faculty member's service prior to retirement. 

(Board of Trustees action) 

To be eligible for sabbatical leave, a faculty member must agree to reimburse 
Indiana University for any salary, retirement contributions, and insurance 
premiums paid during the sabbatical leave in the event that the faculty mem- 
ber does not return to the University for at least one academic year immed- 
iately following the leave. 

(Currer)t Admhistrative Practice) 

Scheduling 

As far as possible, departmental schedules should be arranged so as to permit 
eligible members of the staff to take leaves. In arranging schedules, an attempt 
should be made to minimize the cost of substitute instruction and the disrup- 
tion of the departmental program. Deadline dates relevant to these scheduling 
issues are to be found in the campus-specific Handbooks. 

(Board of Trustees action) 

After appropriate review procedures on each campus, and where relevant in 
the Office of the Chancellor for Regional Campus Administration, have been 
completed, the approved applications shall be forwarded through the Vice 
President and Dean for Academic Affairs and the President to the Board of 
Trustees. Final approval rests with the Board of Trustees, but a favorable re* 
commendation to the Vice President and Dean for Academic Affairs and the 
President establishes sufficient likelihood of a grant of leavo so that applicants 
are justified in pr < ^ding with plans and arrangements for leave. 

(Board of Trustees action; Administrative practice) 

Fringe Benefits Wtiile on Sabbatical Leave 

— Gauig^'^' Insurance 
The University continuoi this coverage, and the related benefits, based on the 
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full-time salary rate and at no cost to the faculty member for either a one-year 
or a one-semester sabbatical leave. 

(Board of Trustees action) 

Group Medical Insurance 

The Blue Cross-Blue Shield medical insurance, which is in any case optional 
for faculty members, will be automatically continued during the semester or 
year in question, if it was in force immediately prior to that semester or year. 
The Individual's contribution will continue by payroll deduction, and the 
University will make its normal contribution. 

TIAA/CREF 

For a faculty member taking a one-semester sabbatical leave at full pay, the 
University will make the full TIAA/CREF contribution for the semester in 
question. 

For a f ull-year sabbatical leave at one-half salary, the normal University con- 
tribution is the customary amount payable on that one-half of the faculty 
member's salary. Thus faculty members taking such a leave coupled with 
some type of external financial support should look to this external source 
for any TIAA/CREF contributions supplemental to the one-half of normal ^ 
contributions paid by the University. Exceptions to this policy are made 
only in two situations. The University will make TIAA/CREF contributions 
on the full salary rate for the year in question if: 

1. There ^xe ex traordhary circumstances, such as those involving prestigious 
research grants combined with sabbatical leaves where it is impossible for 
the faculty member to make necessary arrangements for his TIAA/CREF 
to be assumed by the grantor agency, in which the acceptance of the 
grant would be of such demonstrable value to the University that it is 

In the interest of the University to assume the additional TIAA/CREF 
liability, and in which acceptance of the grant would require a substantial 
financial sacrifice by the faculty member. Such exceptions must be re- 
commended by the department head and approved by the appropriate 
dean and chancellor, and by the Board of Trustees. 

2. A faculty member who receives no external financial support during the 
year in question nevertheless takes a fulhyear, half-pay sabbatical leave. 
A written statement by the faculty member in advance of the beginning 
of the leave indicating that there is no external financial support is a 
prerequisite to such payment by the University of TIAA-CREF contribu- 
tions on the full base salary. 

Laavfl without Pay 
Request for Leave 

When a faculty member or other academic employee wants to take such a 
leave (LWOP), he should initiate a request through normal administrative 
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channels. This request should be accompanied by a brief statement of the 
reasons for which the leave is sought. 

(Administrative practice) 
Status of Time Spent on Leave v^ithout Pay 

A year or semester on LWOP does nof count as a year or *.cnuitbr of service to 
the University. This means that such leave wiii not be cor iw in reckoning: 

1. University obligations to make contribution to retiremr I ,ds. 

2. Years' credit toward tenure, except that it may be counted if the leave Is 
spent as a full-time faculty member at some other institution. 

3. Years' credit towards sabbatical eligibility. 

4. Years of service which may be relevant under any other University regula- 
tions, such as those concerned with early retirement. 

(Admininstrative practice) 
Fringe Benefits Whiie on Leave without Pay 

TIAA/CREF 

It is the policy of the University not to make TIAA/CREF contributions while 
an appointee is on leave without pay. A participant in TIAA/CREF who plans 
to take leave of absence without pay should make appropriate arrangements 
with his prospective employer or grantor agency to cover his TIAA/CREF con- 
tributions. Such contributions can be made directly to TIAA/CREF by the 
employing institution whether or not that institution participates in the 
TIAA/CHEF program. Alternatively, the employing institution could set the 
level of compensation at a figure which would permit the individual to make 
payments to TIAA/CREF, although tax disadvantages would usually result 
from such an arrangement. 

There are extraordinary circumstances, such as those involving prestigious 
research grants where it is impossible for the appointee to make necessary 
arrangements for his TIAA/CREF to be assumed by the employing institu- 
tion or grantor agency, in which the acceptance of the grant would be of 
such demonstrable value to the University that it is in the interest of the Uni- 
versity to assume the TIAA/CREF liability, and In which acceptance of the 
grant would require a substantial financial sacrifice by the faculty member. 
Such exceptions must be recommended by the department head and approved 
by the appropriate'dean and chancellor, and by the Board of Trustees. 
(Administrative Committee action) 

Group Life Insurance 

If an appointee takes leave without pay, the University will continue the in- 
surance In force for three months, h the leave extends for more than three 
months, the employee may suspend thu Insurance, or continue the Insurance 
in effect by paying the premium, at the group rate. If the Insurance Is sus* 
pended during the leave, when the appointee returns it will be automatically 
reinstated in accordance with the plan certificate. 
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Group Medical Insurance 
It is the policy of the University to continue its contributions toward medical 
insurance for faculty or staff members on leave of absence without pay. The 
appointee must make arrangements with the University well in advance of the 
beginning of the leave to pay the employee's share of medical insurance prem- 
iums. The University strongly urges that such in ^rance be continued. 

Blue Cross-Blue Shield medical insurance, optional for employees whether or 
not on leave, may be terminated while on leave of absence without pay. If 
an employee transfers to another Blue Cross-Blue Shield plan, and if prem- 
iums have all been paid to date of transfer back to the Indiana University 
plan, coverage can be transferred back to the University plan without any 
loss of coverage. An employee who terminates the group medical insurance, 
or who transfers the medical coverage to some plan other than Blue Cross- 
Blue Shield will be treated, for purposes of Group Medical Insurance, as a 
new employee upon his or her return from leave. 

Other Leaves and Absences 
Sick Leave 

In case of illness of any academic appointee he or she shall be paid six weeks' 
full salary during the illness and 50 percent for the balance of the semester 
in case the illness continues that long. 

Where prognosis for early recovery is favorable, the University may, upon 
recommendation of the chairman or immediate supervisor followed by con- 
currence of the appropriate dean or chancellor, extend the period of sick 
leave beyond the limits of one semester to a total maximum of six weeks 
at full pay and nine additional weeks at one-half pay. Beyond such periods 
or upon recognition that the illness will be more prolonged, the individual 
shall be placed upon leave without pay. 

(Board of Trustees action) 

Military Tours of Duty 

The policy on short-term leaves of absence for military duty conforms to the 
following regulation of the Indiana General Assembly concerning state em- 
ployees in general: Those persons "who are members of the Indiana National 
Gua/d or of the reserve components or the retired personnel of the naval, 
air, or ground forces, shall be entitled to leave of absence from their respec- 
tive duties, without loss of time or pay for such time as the members of the 
National Guard are in the military service on training duties of the state of 
Indiana under the order of the governor as commander-in-chief, or as mem- 
bers of any reserve component under the orders of the component authority 
thereof, for periods not to exceed fifteen days in any one calendar year." 

(Board of T rustees action) 
Jury Duty and Subpoenaed Witnesses 

An academic appointee of the University called for jury duty will be allowed 



74 



65 



absence with pay for the period of service as a juror. An academic appointee 
who has been subpoenaed will be allowed absence with pay when serving as 
a witness. 

(Board of Trustees action) 

Travel 

The University, within the limits of its means, tries to provide travel funds for 
the staff whenever such travel can be justified as part of the necessary or de- 
sirable work of the institution. 

institutional Travel 

Allowance for institutional travel is made when representation of the Univer- 
sity is considered necessary. Full travel is allowed, including per diem allow- 
ance. The appropriate dean determines whether or not a proposed trip is to 
be considered institutional travel. 

Faculty Travel *• 

Faculty travel allowances support travel to professional meetings outside the 
boundaries of the state of Indiana and within the continental limits of the 
United States. Each campus, and in some cases each school, in the University 
has its own regulations regarding faculty travel, but in no case can more than 
one trip a year be allowed and in no instance is there any per diem allowance. 

Travel to Overseas Conferences 

Those wishing to attend international conferences may apply for partial travel 
support to the Overseas Conference Fund, which is administered through the 
Office .J Research and Advanced Studies and funded by the I.U. Foundation. 
Within the limits.of available funds, support will be forthcoming when it is 
demonstrated that attendance at the conference will benefit both the parti- 
cipant and Indiana University. 

Financial Aids and Services Which Support Professional Develops . .^ . /H 
Research 

GrantS'in-Aid of Research Fund 

It is the purpose of the fund for Grants-in-Aid of Research tr : -.uu rocjo <d 
assist promising research and other creative endeavors of 5. - l/.^ino^ )\: p- 
ients of such support are expected to exercise appropriate 'w^Xwiw^ r».. 
curing needed continuing assistance from sources outside th: Universuy. 

Grants-in-Aid of Research may be used for any specific ana ',3i C«;«??rv ..,ch 
expenses such as for special supplies, wages of technical or c jmC^. /.i , • jnts, 
limited travel to special libraries, etc. The max imum award i' : • . i/Vhen 
adequate justification is presented, renewals may be allowed. le work of 
a project yields substantial income, as ^rom royalties on a book, the Graru-in- 
Aid recipient is required to reimburse the Univ ersity up to the fi M amount 
of the award. Also, when projects are terminate' succinct report is to be 
submitted. 
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Summer Faculty Fellowships 

A limited number of summer fellowships arj awarded to regular faculty mem- 
bers who wish to devote full time to creative work in the arts or to rer^nrff,. 
Recipients must not hold an appointment at any time during the sumr; cr 
which requires any teaching or other service, and they must be planniny to 
remain on the faculty during the following year. Applications are required by 
an announced date in November for consideration for fellowship<; to'- the fol- 
lowing summer. Announcements of awards are generally made i m ijrter part 
of December. 

University Researcfi and Development Committee 
The Research Committee is provided an annual budget to supi o t extraor- 
dinary expenses which arise from outside funding of projects, Ach as match- 
ing money requirements of a grant, unanticipated expenses from a project, 
or advances before receipt of a grant. Other appropriate uses O' :]esearch 
Committee funds include the support of faculty research travel c. broad, ac- 
quisition of unusual items of equipment, acquisition of libra y books and 
works of art, scholarship support, coordination and super rision of ref^arch, 
and educational and service grants. In brief, the Committee rciews arvJ 
makes recommendations on applications for financial S'<'jpo:'t v. here 
unu:*ual and non-recurring expenses are envisioned. Apolr.itlons should be 
addressed to the Vice President and Dean, Research and Advanco i Studies, 
who serves as Chairman of the Committee, or to the Secre ary Corr 
mittee. 

Indiana University Foundation 

The Indiana University Foundation was chartered in 1936 to suppo: the ob- 
jective', of the University and to add to its margin of exc;pllencr. An early 
function of xhe Foundation was to provide a channel fo* dlurnrM < -^ts to the 
University. Vhis has continued to be an imporatnt part of xtc l ou^.ddtion's 
program. Thousands of alumni contribute through /in rinni, | giving program 
which places Indiana at the forefront among sta^ ' 'jm^f./ruies in total num^ 
ber of donors and of gifts. 

In recent years the ; nantion of the Foundation hai urned increasingly to 
sponsorship of faculty research programs made possible through grants and 
contracts from government agencies, business and industry, philanthropic 
organizations, and uiher sources. Because of thoir diversity and number, 
research projects call for specialized attention L^vond that available through 
regular University channels. The Trustees oi t\ 2 iJwiversity therefore dele* 
gated general supervision arid coordination of all research programs to the 
Foundation. 
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In 1965 the Joint Office of Research Contracts and Grants was established to 
coordinate the responsibilities of the Foundation with those of the Vice Presi- 
dent for Finance and Treasurer and the Vice President and Dean, Research and 
Advanced Studies. In addition to processing proposals for extramural support 
and administering contracts and grants, the Joint Office assists faculty mem- 
bers in locating potential sources cf support, advises on the writing of research 
proposals, and works with in /esilgators in the patenting of inventions and dis- 
coveries. 

Faculty members seeking fsr? J-, for the support of research, educational de- 
velopment, or other resear^ ^ p ojec** to be funded by outside sources are 
encouraged to write or visit tfie personnel of the Joint Office. 

International A ffairs.Center 

The Office of Research and Advanced Studies administers the lAC as a co- 
ordinating body for international programs at Indiana University. The Center 
provides logistical support for international conferences and seminars held at 
Indiana University, offers information on international health problems to 
International travelers, makes arrangements for foreign visitors and issues lists 
of such visitors. The Center also prepares a periodic international newsletter 
for the faculty, publicizes information on overseas fellowship opportunities 
such as Fulbright-Hays, and implements actions of the Midwest Consortium 
for International Activities (MUCIA). Records are maintained on Indiana 
University projects abroad including research activities conducted by area 
and project programs which receive support from Ford Foundation funds for 
international studies. 

Office of Data Systems and Services 

The primary responsibility of Data Systems and Services is the processing of 
administrative data. This office therefore operates on a closed shop basis. 
Services may be available for research and instruction where programs and 
systems have been obtained which were originally developed for IBM equip- 
ment. A "Request for Sc ice" form must be completed to obtain ap ;oval 
to process information through the Department. These forms may be ob- 
tained from the Office of Data Systems and Services in Bloomington. All 
requests for academic use of these facilities must have the approval of the 
Academic Computing Center (see below). The local computer facility on 
each campus, or the responsible campus administrative offices, should be 
contacted by those needing assistance in obtaining services. (See campus- 
specific Handbooks.) 

Administrative Data Processing Services are provided to general University 
offices at no cost. Auxiliaries and income generating departments may be 
charged for services. Charges for instructional and research consulting will 
be on the same basis as those of the Academic Computing Center. 
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Academic Computing Center 



Mission 

The Marshal H. Wrubel Computing Center is an academic computing facility 
serving the entire university. Any academic appointee or sponsored student 
is eligible to use its facilities for research or instructional purposes. The center 
provides training and technical assistance to help those with computing prob* 
lems which arise in their work. It participates in the instructional program of 
the university through the Department of Computer Science for which it 
also serves as a laboratory. 

The computing center does not solicit computing work outside the university. 
It does administrative data processing for the university only in unusual cit* 
cumstances as arranged between Data Systems and Services and the computing 
center. 

Organization 

The Marshal H. Wrubel Computing Center is responsible to the University 
Director of Information and Computer Services. Major policies are formu* 
lated by the University Academic Computing Policy Committee whose 
membership is drawn from the Bloomington campus, Indiana University- 
Purdue University at Indianapolis, and the regional campuses. Planning and 
coordination for system-wide academic computing is the joint responsibility 
of the University Director of Information and Computer Services and the 
University Academic Computing Policy Committee. The immediate manage- 
ment of the computing center is the responsibility of the Director. 

The Marshal H. Wrubel Computing Center is established as a self-supporting 
facility with ail costs for services recovered from direct charges to research 
grants or to a special University computing fund. 

Applications to external agencies for project support should include a proper 
provision for support of anticipated use of the center's facilities. Ail grant 
proposals originating at Indiana University are reviewed by the office of the 
Vice President and Dean, Research and Advanced Studies, and his counterpart 
at the individual campus level to assure adequate provision for computing 
support. The computing center staff will assist a prospective user in estim- 
ating computer needs prior to completion of a grant proposal. 

Tlie University Libraries 

While physically located on different campuses, the libraries of Indiana Uni- 
versity form an integrat«d system. This system is centered in a major library 
building which is located in Bloomington. This building also houses the 
Bloomington undergraduate library. The Lilly Library for special collections 
and rare books is also located in Bloomington in a separate building. There 
are about fifteen additional libraries including regional campus libraries, 
several lUPUl libraries in Indianapolis, and a number of disciplinary branch 
libraries on the Bloomington campus. 
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There is a Faculty Library Committee which advises the Library administra* 
tors and has contributed significantly to the development of an effective, 
multi-campus library system. In addition to committee effort;, all faculty 
members are expected to survey the library holdings in their respective 
fields and to assist in developing the library collections. The system's holdings 
include over three million bound volumes, and an equally large manuscript 
collection. 

The head librarian of each individual library reports jointly to the Chancellor 
of the campus and to the Dean of University Libraries. Loan privileges, re- 
serve procedures, methods of access to the holdings of other libraries in the 
system, and the ordering process differ somewhat from campus to campus. 
These are described in the campus-specific Handbooks. 

University Reiations Office/University Nem Bureau 
The Office of University Relations is responsible for coordinating and imple- 
menting the public relations policy on all campuses of the University System 
by: 1) Informing the public of the activities and accomplishments of faculty, 
students, and staff, and 2) Informing the University community of the needs, 
desires, and reactions of the public. 

There are News Bureaus at BInomington and Indianapolis, and Assistants to 
the Chancellors for University Relations on the regional campuses. Their re- 
sponsibilities include the issuance of news releases and the use of other forms 
of communication to serve the public through the news media. For the widest 
dispersal of information these units of University Relations should be kept 
informed by the faculty of news-worthy activities and events-in advance if 
pcsiible. 

In addition, the University Relations Office maintains liaison with the General 
Assembly, the National Congress, and statewide business, professional, service, 
civic and special interest groups; coordinates special events; writes and/or edits 
special publications such as Your University for parents, alumni, and opinion 
leaders. Faculty Nemietter, Fact Boofcs, and staff communications; and is 
available for public relations counseling of individuals and organizations within 
the University family. 

Office of University Publications 

The Office of University Publications, with its staff of editors, designers, and 
printing production specialists, is equipped to assist all departments and divi* 
sions of the University with the writing, editing, and design of all types of 
printed materials. Policies concerning University publications are worked out 
by the Committee on University Publications. 

Nearly every department of the University at some time needs the services of 
the Publications Office In the preparation of either informational or promo- 
tional literature-new curriculum and program announcements, recruiting 
brochures, posters, bulletins, schedules, handbooks, departmental forms 
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and letterheads, advertising copy and layout, and other printed pieces, all de- 
signed to serve the best interests of the different acaderr>ic units. 

Before planning the details of a publication, discussion of the general plan 
with the Director of Publications is recommended. This office will help with 
copy and layout to make certain that the product is kept within budgetary 
limits and delivered on the desired date. Working with the Publications Of- 
fice in the early planning stages of a job can save time and effort. 

The University's printing facilities, which are under the supervision of the 
Director of Publications, provide for quality reproduction by letterpress, 
large or small offset, multilith, mimeograph, etc. Jobs that will not be 
printed at the University are given out on bid to capable commerical printers. 
Printing specifications for these jobs are prepared in the Publications Office 
and processed through the Purchasing Department. 

University Press 

The Indiana University Press was founded to encourage the publication of 
worthy books and to advance scholarship by the worldwide promotion and 
distribution of books of merit. Within the limits of its budget, it publishes not 
only manuscripts of sound scholarship, but also books of interest to, and im- 
portance for, the general reader. It is the belief of the University that its Press 
should not only encourage the publication of scholarly research in readable 
and intelligible form, but also that it should make the results of that research 
available to as wide an audience as possible. Accordingly, the Press places 
special emphasis on advertising and publicity in its operations. 

It is hoped that the faculty will make full use of the book publishing facilities 
provided and will call to the attention of scholars and writers everywhere an 
able publishing operation which contributes to the reputation of the Univer- 
sity. 

REMUNERATION 
Salary Policy 

The salary of each academic appointee is reviewed annually by the depart- 
ment chairman in consultation with the Dean of the college, school, or divi- 
sion. The Dean then recommends to the Chancellor salary adjustments as 
merited by such factors as the individual's achievements in teaching, research, 
and public service. The recommendations of the Chancellor are reviewed by 
the Vice President and Dean for Academic Affairs and by the President; the 
President's recommendations are acted upon by the Board of Trustees. Salary 
adjustments are based upon merit; across-ths-board increases are not utilized 
at Indiana University. 



(Faculty Council action) 
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Those appointed for an academic year are paid on the basis of ten equal pay- 
roll checks (five for each semester). It is sometimes necessary to prorate pay 
because of resignation, termination, illness, or death. The calculation will be 
based on the number of calendar days falling within a semester. The relevant 
item is the ratio of calendar days prior to the cessation of work to the total 
in the semester. For these purposes, the starting date is the first day of regis- 
tration and the ending date is the last day of examinations. 

(Administrative practice) 

Vacation Policy for Twelve Months' Academic Staff 

1. All twelve-month academic appointees are entitled to one month's paid 
vacation during each calendar year. 

2. Vacation time is not cumulative, i.e., if vacation time is not taken during 
one year the individual is not entitled to two months' vacation during 
the next year. 

3. During a vacation period for which an individual receives his regiiiar monthly 
compensation, it is understood that he shall not accept or receiv compen- 
sation for full-time employment elsewhere. 

4. Although vacations need not be taken at the same time each year, the vaca- 
tion period in any year should not follow immediately the vacation period 
of the preceding year. 

5. No academic appointee can expect additional compensation in lieu of va- 
cation. Where there is unused vacation time at the end of an appointment, 
or at retirement, this prohibition will also normally apply. 

(Board of Trustees act/on) 

General Policy on Outside Activities and Extra Compensation for the Four 
State Universities of Indiana 

1. The policy here outlined is understood as applying only to full-time aca- 
demic appointees when they are on the payroll. 

2. The total amount of time devoted to outside work by an individual faculty 
member shall not exceed an average of one day a week during the period 
one is on the payroll. A faculty member may engage in such outside re- 
search and consulting activities only provided the nature of the activity is 
compatible with the broad objectives of the University and will enhance 
his or her effectiveness as a teacher and scholar. In all cases departmental 
duties and one's obligation to the University must take priority over any 
outside commitments of an income-producing character. 

3. It shall be the responsibility of each individual faculty member to see to it 
that such consulting and other remunerated activities as may be engaged In, 
and such additional remuneration as these activities may generate, shall be 
in compliance with the spirit of this regulation. The chairman and aca- 
demic deans shall have the additional responsibility of monitoring such 
activities within their units. A rough guideline might be derived from the 
regulation that appropriate outside activities should not exceed an average 



72 



81 



of one day a week during the period when a faculty member is on the pay- 
roll; in conformity with the spirit of this policy, it would seem clear that 
no faculty member should receive extra compensation which amounted In 
total to more than 20% of regular compensation during any academic year, 
or during any summer session in which he or she is employed full-time by 
Indiana University. 

4. To insure accountability and control of all funds expended by the Univer- 
sity, outside funds will not be commingled with the General Fund. It is 

. understood that projects, which are supported by contracts or grants and 
in which it is expected that full-time faculty members may be asked to 
participate, will be established in accounts other than the General Fund 
and must be wnder full control of the University. 

5. No payment in addition to his budgeted salary may be made to an indivi- 
dual faculty member from the General Fund except for programs tradi- 
tionally accepted and approved, such as extension teaching. 

6. Faculty members devoting part-time to projects supported by contracts 
and grants will receive General Fund salary support only.for that portion 
of their time devoted to regular University programs of instruction and 
research. In no case will the total of salary components from General 
Fund and contract or grant sources exceed 100 percent of the faculty 
member's normal, budgeted salary rate. 

RETIREMENT 
Retirement Age 

At Indiana University, the age fixed for retirement is seventy years. Em- 
ployees born on the thirtieth day of June retire on their seventieth birth* 
days, all others retire on the thirtieth day of June next following their se- 
ventieth birthdays. Optional retirement may occur prior to age 70. 

{Board of Trustees action) 
Administrative Retirement Age 

The President, deans, chairmen and heads of academic departments, and other 
administrative officers shall be retired from their administrative duties at the 
end of the academic year in which th^y attain tha age of 65. Where adminis- 
trative officers also hold f^cuit, or library rank, they may continue to serve 
in their non-administrative capacfty, Mnlil full retirement on June 30 coin- 
ciding with or next following the seventieth birthday. 

(Board of Trustees action) 
The Occasion of Retirement 

Each campus arranges an occasion in the spring of each academic year to honor 
academic appointees who are retiring, along with those already retired. 
(Faculty Council action) 
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space needs and grants-in-aid of research and productive work, using the same 
standards as for the faculty generally. 

The campuses of Indiana University extend various privileges to retired appoin* 
tees. There is, of necessity, some variation from campus to campus, so interes- 
ted individuals should consult the campus-specific Handbooks. Examples of 
such privileges now available on some or all campuses include: 

1 . Free mailing of the student newspaper, of the minutes of the campus and 
the University Faculty Councils, and of school and departmental bulletins, 
along with campus and University announcements and information which 
will t3 of interest to them. 

2. The right of admission to University or campus sponsored events-public 
t^ciures, concerts, athletic events, etc.-on the sarra basis as academic 
appointees generally. 

3. Availability of campus parking permits on the same basis as academic 
employees gcnercilly. 

(Bo&rd of Trustees action; Faculty Council action) 

£mployment of Retired Academic Appointees 

Employment of retired employees, if offered, shall be invitational on a year- 
to-year basis, at the option of the University. The employment of retired 
academic appointees shall be exclusively on the basis of ability to perform 
in response to actual needs of the institution in teaching, research, and re- 
lated areas. At the option of the University, a complete physical examination 
may be required where such employment is under consideration. 

(Board of Trustees action) 
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III. The Academic A^ointee and 
the Student 



[This section is re*printed unrevised, save for the new calendar which has been 
approved by the University Faculty Council, from the most recently printed 
edition of the old Faculty Handbook. Much of the material in this section is 
specific to the Btoomington campus and inappropriate for a system-wide aca- 
demic handbook. It is nevertheless felt desirable that this material be made 
available here. A number of the items in Section III are currently under dis- 
cussion as to their system-wide applicability. Other items will surely be re- 
placed by analogous sections of individual campus Handbooks as these are 
created. Subsequent editions of the Academic Handbook should exhibit 
substantial modifications as regards Section III. 

Section IV rf the old Faculty Handbook which deals exclusively with the 
Bloomington campus has been dropped from the Academic Handbook.] 



BASIC CURRICULUM OF INDIANA UNIVERSITY 

In May 1957 the several undergraduate schools of the University reported to 
the Faculty Council that they had approved and adopted the report recom- 
mending to them a common basic curriculum. The recommendations of that 
report were as follows: 

1. All students receiving undergraduate degrees from Indiana University shall 
complete the requirements oi a basic curriculum in accordance with the 
following categories and options: (a) mathematics: no requirement; 
(b) foreign language: no requirement; (c) communication* six hours; 
(d) social sciences: five-six hours to be selected from introductory courses 
currently offered in tho Departments of Anthropology, Economics, Geog- 
raphy, Government, Sociology, and the School of Business; (e) history and 
the humanities: five-six hours to be selected from introductory courses 
currently offered in the Departments of History, Classics, Comparative 
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Literature, English, Fine Arts, Music, Philosophy, and Speech and Theatre; 
If) natural sciences: fivti nours to be selected from introductory courses 
currently offered in the Departments of Anatomy, Microbiology, Biology, 
Botany, Physiology, Psychology, Zoology, Astronomy, Chemistry, Geology, 
and Physics. This curriculum requires a total of from 21 to 23 hours. (Note: 
Only the courses specifically listed in the report are acceptable for fulfilling 
the above requirements.) 

2. Certification of the completion of the requirements of the basic curriculum 
will be the responsibility of the Individual schools. 

3. New courses may be added to the lists of options only following prior re- 
view and approval by the University Committee on Currlcular Policies and 
Educational Programs. 

CALENDAR 

The University Calendar follows these guidelines: 

1. Student orientation and counseling for the First Semester should begin 
on the second Tuesdr/ preceding Labor Day. 

2. Registration for each semester should overlap the second day of coun- 
seling. 

3. Four days should be provided each semester for registration-ending on 
Saturday. 

4. At least seventy-five class days, not including Saturdays and Sundays, 
shall be provided during both semesters. 

5. Classes should begin on Monday preceding Labor Day. 

6. Mid-term reports for each semester should be due on Friday of the 
eighth week of classes. 

7. Thanksgiving recess shall begin after the last class on Tuesday preceding 
Thanksgiving. 

8. Classes should resume on Monday immediately following Thanksgiving. 

9. Classes should end approximately one week prior to Christmas Day. 

10. Following the ending of classes, three days should be reserved each 
seme<^"3r for departmental examina lions only. At no time should the 
examination period for the First Semester end later than December 23. 

1 1 . The Christmas Recess should extend for approximately two and one- 
half weeks following the ending of the First Semester. 

12. The Spring Recess should begin after the students' last class meeting on 
the eigh'ih Saturday after the beginning of the Second Semester classes, 
and L'^o 2t 7.30 a.m. on the second Monday following. 

13. Coun^al r.g and registration for Intersession should be held on the first 
Monday following the completion of Second Semester examinations, 
with classes (75 minutes in length) beginning on Tuesday. There should 
be 28 class days, excluding Saturdays, in the longer session and 1 4 class 
days (180 minutes per day) in each of the parallel and consecutive 
short sessions. 
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14. Two days should be provided for counseling and registration for the 
Regular Session immediately following the end of Intersession classes. 
Independence Day should be recognized as a recess. There should be 
approximately 39 class days with 60-minute periods provided in the 
Regular Session. Consecutive short sessions, consisting of at least 1 3 
class days with 180-minute class periods, should parallel the Regular 
Session. 

(Faculty Council action) 

ADMISSIONS POLICY 
All Entering Freshnnen 

These students are expected to have completed four units (years) of English 
(one-half unit each of speech and journalism may be included) and nine or 
more units of work in some combination of foreign language, mathematics, 
science, and social studies. Students seeking admission to the College of Arts 
and Sciences or School of Nursing should include two or more years each of 
mathematics, science, and foreign language. 

Out-of-State Freshmen 

These freshmen are selected from applicants whose class rank and test scores 
on the Scholastic Aptitude Test (SAT) or the American College Test (ACT) 
are in the top quarter 

In-State Freshmen 

Indiana residents must be in the top half of their classes or make above aver- 
age scores on the entrance test battery. The Admissions Committee is au- 
thorized to make reasonable exceptions and, at its discretion, to accept stu- 
dents on probation. 

In-State Transfer Applicants 

Those who are residents of Indiana are admitted if their previous academic 
and personal records have been satisfacto''\'. Stud' >ts whose cumulative in- 
dex is calculated to be less than 2.0 (C average), as required at Indiana Uni- 
versity, are normally denied admission. If the deficiency is small and the 
applicant appears able to make it up, h(! may sometimes be allowed to enter 
on probation and on a further condition that he 'n^ke «p the deficient 
points. Any applicant who has been in college as much as three semesters 
and who has a deficiency is ineligible for even probationary admission. 

Out-of-State Transfer Applicants 

TKc;>v. students are expected to have a 6 average or better. 
Policy at Other Indiana University Campuses 

The regional campuses and University centers in East Chicago, Fort Wayne, 
Giry, Indianapolis, Jeffersonville, Kokomo, Richmond, and South Bend 
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require the same application procedures, the same filing dates, and the same 
entrance examinations as divisions in Bloomlngton. The same standards pre- 
vail throughout the University. 

REGISTRATION AND ENROLLMENT 

Registration and enrollment at Indiana University are two distinct operations. 

1. Registration consists of the student's completing certain forms giving per- 
sonal information about himself. 

2. Enrollment consists of i>e planning of program- and the assigning of class 
sections for courses which the student takes. 

3. Faculty members are rot ir.volved in registration, but many of them serve 
as advisers to assist the student in determining his r:ogram of studies. 
Others serve as enrollment officers in their schools or department by as- 
signing students to the different class sections. 

Enrollment Procedure 

1 . As soon as the student and adviser have agreed upon the courses .he stu- 
dent is to take, these course entries are writt?p qn the official Enrollment 
Card (in most schools) by the adviser. 

2. The adviser enters only the department name, course number, and hours of 
credit in the spaces provided on the Enrollment Card. 

3. It is essential that all entries on the Enrollment Caid be absolutely accurate. 

4. The department name should be the official name or abbreviation of a reg- 
ular department or a school of the University. (Department names are used 
only in the College of Arts and Sciences, but luch subdivisions of depart- 
ments as "Comp." pr "Lit." are not to be used.) 

5. Hours of credit should be the same for every student in a regular undergrad- 
uate course. 

Change of Course 

After Enrollment Day, s jme students withdraw from one course and enroll in 
another. To do this the student r .ust first obtain a special Change of Course 
Blank from the rtegistrar. The dean and instructors involved indicate their 
approval of the change by signing the blank whicn is then filed by the student 
in the Office of Records and Admissions. The instructor of the new course 
receives from the student a special Add Card, stamped by the Registrar, which 
is his authority to admit the student to the class. No change is official until 
this final step is completed. 

Change of Class Section 

Other changes in record occur when students move from one class section of a 
course to mother class section of the same course. This is not the same as a 
withdrawal and enrollment. In order to change from one class section to an- 
other, the student obtains from the Office of Records and Admissions a spe- 
cial Change of Class Section Blank. The change is indicated b/ the instructors 
involved on this special blank. It is returned to the student, who files it with 
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the Registrar and receives a special Add Card to present to the new instructor. 
In contrast with withdrawal and enrollment, the change of class section does 
not clear through the offices of the academic deans. 

Late Admissions to Courses 

No student is permitted to anroll in any regularly scheduled course or for any 
additional hours of credit in any course after the first two weeks of a regular 
semester or after the first week of a summer session unless the instructor of 
the course petitions that an exception be made and the request is ^'pnroved 
by the dean of the school in which the course is offered ant! .he dean of the 
school in which the student is enrolled. 

Office of Records and Admissions 

Academic records of all students are available in the Office of Records and A.; 
missions for study by members of the faculty. The faculty is requested to use 
these records in the Registrar's Office in order to avoid any possibility of loss. 
Experience has shown that it is not advisable to furnish grades to faculty 
members or deans over the telephone. Reguia- \ . Me^ ins and other publications 
of similar character are available in the Office ( * .:oids and Admissions. If 
a faculty member desires one or more such publicj:ion>, thfe Registrar will be 
glad to furnish them upon request. 

The Office of Records and Admissions has long ser.ed ^' ci general information 
of^'ce; inquiries which its staff cannot answer will bt re re . the person 
who can be most helpful. 

CLASSROOM POLICIES 
Absences from Final Examinat:ons 

Students who fail to attend the final examinations or other closing exercises 
of the classes in which they are enrolled, and who have a passing grade up to 
the tim'* of the final examination or exercise, should be marked Incomplete. 
The report of marks for other studeiu who are absent from final examina- 
tions or closing exercises is left to the judgment of the instructor. 

No instructor or officer oi the Univi^^rsity will excuse any such abser.re in ad^ 
vance. If earlier examinations are luqueaed in emergencies, written pe;nr)is- 
sion must be obtained from the dear '-^f the school in which the student is 
enrolled. 

The student who is absent from a tmil exaniinr'Jcn is required to submit 
upon one of the blank" furnished bv the Office of the Dean of Students a 
written statement .eason for hi? or ht?r absence, to show this state- 

ment to each of hh ^^iructors in courses from wh<ch he wa« absent from 
the final examinat.on or other closioi exercise, to receive the signature of 
each thereon, and iic this signed L.atement with the Dean of Students. 
The Committee on Absence will notify the instructor regarding its decision 
on the excuse. 
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No cluss wi'l be dismissed for the semester before the scheduled end of the 
seme ter. 

Absences from Scheduled Classes 

Poilcies regarding absences from scheduled classes are generally determined 
by the instructors of the classes in which they occur. Students are .Jected 
to explain to their instructors the causes of these absences and to make up 
all the omitted work to the satisfaction of tl oir instructors. Cases of extended 
or repeated absence should be referred to the Daar. of Students and will be 
dealt with by that office or bv the Committee on Student Affairs. 

No member of the faculty shall have the right to require participation by a 
student in an activity which requires the absence of the Siudent from reg- 
ularly scheduled classes, except when the Cean of the Faculties or the Dean 
of Students has approved such absence. 

Changes in Schedule of Courses 

It is the sense of the faculty that there shall be no change from the scheduled 
hours of recitations after the opening of any term, except in cases of extreme 
necessity. In cases where the exact hours are not scheduled in advance, no 
student may be required by any department to take any course if by so doing 
he would be compelled to rearrange or drop any of the other rDurses for 
which he has previously been registered. This regulation shall apply in full 
force to all departments and professional schools of the University. 

GRADES AND GRADING POLICY 

Grading System at Indiana University 

The official grade code of Indiana University is: 

A-Highest Passing Grade l-lncomplete 

B Def— Deferi-ed 

C S-Satisfactoiy* 

D-Lowest Passing Grade W-Withdraw 

F-Failed WF-Withdravvn. Failin^ 



•This grade may be used only under the following conditions; (I) permission (granted 
prior to the beginning of the course) of the Dean of the Faculties and the dean of the 
school offeringThe course; (2) the understanding that in any course it. wh.ch the ide 
S is used, the only other grade permitted will be F; (3) the understc ing ' s Uy^ti of 
credit with the grade S will count toward graduation, but the course will be jnoi u in 
computing credit points. A special provision allows students in special evening classei; 
at Bloomington to elect, at the beginning of the class, but not later, whether receive 
the special grade of S or the regular grade. 
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1. One of these grades must be turned In at the end of the semester for each 
student in each course in which he is enrolled. With the exception of some 
courses in the School of Medicine, there is no course in the University in 
which the grade of Def (Deferred) is applicable. 

2. Plus and minus marks after the letter grades are presently authorized for 
use in recording grades for graduate students in the Graduate School and 
the School of Education onfy. They are not authorized for use in any 
other school or division of the University. 

3. Occasionally it is necessary, because of an error, for a final grade to be 
changeO r f ter it is turned in to the Office of Records and Admissions. 
Before the Registrar can make this change on the student's official re- 
cord, the dean of the appropriate school must approve the change. The 
faculty member presents the reason for the change to his dean, who, in 
turn, writes a letter to the Registrar authorizing the change. 

Incompletes* 

Circumstances Under Which incompietes May Be Given 
The grade of Incomplete is used on tiie final grade reports. The grade of 1 (in- 
complete) indicates that the work is satisfactory as of the end of the semester 
but has not been completed, The grade of Incomplete may be given oniy 
when the completed portion of a student's work in the course is of passing 
quality. Teachers may award the grade of Incomplete only upon a showing of 
such hardship to a student as would render it unjust ? ? hold t!ie student to 
the time limits previously fixed for the completion ol his work. 

Procedure for the Uniform Handling of incompletes 
DEPARTMENTAL CARD ""HES 

Each department of the Coi.^ge of Arts and Sciences and each school of the 
University shall maintain a card-file record of Incomplete grades recorded in 
courses of that department or school. This record, on a specially designed 
card completed by the instructor, should include (1) the name of the student, 
(2) the course number and hours of credit, (3) semester and year of enroll- 
ment, (4) the signature of the instructor, (5) a brief statement of the reason 
for recording the Incomplete, and (6) an adequate guide for removal of the 
Incomplete grade (with a suggested final grade) inr the event of the departure 
or extended absence of the instructor from the campus. 

TiME LIMITS FOR REMOVAL OF INCOMPLETES 

The time allowed for the re iov?l of an Incomplete is one calendar year from 
the date ojfjts recording, 'xcept that the dean of the student's college or 
school may authorize adjustment of this period in exceptional circumstances. 

*None of these regulations apply to those graduate courses or research and reading 
courses in which completion of the work of the course is not necessarily required at 
the end of the semester. Once a student has graduated, nothing in these regulations 
^ha 1 1 prohibit the Incomplete from remaining on the record. • 
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If the student fails to remove the Incomplete within the time allowed, the dean 
of the school in which he is currently enrolled shall authoriz;? the Office of Re- 
cords and Admissions to change the Incomplete to F. Both the student and the 
Instructor in whose course the student received the Incomplete shall be noti- 
fied of this change in grade. 

A student may not enroll in a course in which he has a grade of Incomplete. 

The student may be denied the right to make up an > complete if it seems to 
the dean and the instructor that it is impractical fr the student to complete 
the course. In this case, the student should be given the opportunity to with- 
draw from the course. 

INCOMPLETES RESULTING FROM ABSENCE FROM FINAL EXAMINA- 
TIONS 

Where the grade of Incomplete is givt n because the student missed the final 
examination, he shall be allowed to remove the Incomplete by taking the 
examination only if he has followed the regular procedure to have his ab- 
sence excused and the Committee on Absence has notified the instructor 
that the student may be permitted to take the examination. If the Committee 
on Absence, under the Dean of Students, determines that the reason for the 
student's absence is not satisfactory, it should inform the instructor that the 
grade of Incomplete should be changed to a grade of F. 
Where the Incomplete was received because of absence from the final exam- 
ination, students may prefer to receive a grade of W instead of taking the 
examination. In such cases, the Dean will not approve the grade of W unless 
the Committee on Absence has approved the reason for absence. 

METHODS FOR REMOVING INCOMPLETES 

A grade of Incomplete may be removed in one of the following ways: (1 ) by 
the student completing the course within the time limit and the instructor 
sending the appropriate Removal of Incomplete Card to the Office of Re- 
cords and Admissions; (2) by the dean of the student's school authorizing 
the change of Incomplete to W. 

Grades for Credit Earned by Examination 

When credit is earned by examination, only the grades of S and A will be i^^ed 
in recording. The grade of S will ordinarily be used and^the grade of A wil vbe 
assigned only in instances of clearly superior performance. 

Grades Given Upon Withdrawal from Courses-Undergraduates Only 
Withdrawl During the First Three Weeks uf a Semester 
A grade of W is given automatically to the student v .\j withdraws during tne 
first three weeks of a regular semester or during the first two veeks of a sum- 
mer session. The grade is assigned on the date of withdrawal. 

Withdrawal AfPsr the First Three Weeks of a Semeste- 

After the periods specified above, a student may withdraw only with the 
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permission of his dean. This approval is given only for urgent reasons relating 
to extended illness or equivalent distress. The desire to avoid a low grade is 
not an acceptable reason for withdrawal from a course. To qualify for the grade 
of W, a student must be passing the course on the date of withdrawal. If the 
student is failing, the grade recorded on the date of withdrawal will be WF. 

Absence During Last i/Veeks of a Semester 

If a student is not in attendance during the last several weeks of a semester, 
the instructor may report a grade of I if he has reason to believe that the 
absence was beyond the student's control; otherwise, he shall record a yrade 
of F. Failure tc complete a course without an authorized withdrawal will 
result in the grade of F. 

Midterm Class Reports 

Near mid-semester, members of the faculty receive in the mail "pink sheets" 
on which are listed the names of all students in their various classes. All 
necessary corrections are made on thesfj "pink sheets" b> the members of 
the faculty in order to make the report an accurate enrollment record. 

Grade Reports 
Midterm Grades 

Letter grade reports shall be given at midterm for all University Division stu- 
dents. Faculty members are expected to give each undergraduate a written 
evaluation of his performance as early as compatible with the nature of the 
course, but not later than after two-thirds of the semester or summer session 
have elapsed. This evidence will normally consist of a letter grade, but it 
could also be recorded in a different manner (e.g., written critique of a paper, 
written evaluation of the student's total performance). |n certain types of 
courses such as senior or Honors seminars, the evaluation might be given 
orally, 

Final Grade-i^eports 

At the end the. s^e^ester, the faculty members are given final grade report 

sheets on which they enter the grades discussed on page 80. 

3. faculty^i^.^fnbers are asked to bring the grade report sheets to the Office 

of Records and Admissions so that any questions about them may be 

ansv«/ered. 

2. These grade reports are due in the Office of Records and Admissions 
seventy-two hours after the final examination for students who are not 
degree candidates, and twenty-four hours after the final examination for 
degree candidates. When no final examination Is given, final grades are 
due forty-eight hours after the last class meeting. If they are turned in 
after the deadline, the Registrar cannot be responsible for informing the 
deans and students of the late grade, and the faculty member is required 
to so inform them. 
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Grade Change 

Once a grade sheet has been received by the Office of Records and Admissions, 
no grade, except that of Incomplete (I) or Deferred (Def), contained thereon 
may be changed except with the written consent of the dean or his authorized 
representative of the college or school in which the instructor or professor is 
a faculty member and with a report to the faculty of the respective college or 
school. 

Change of Grade W or WF 

If the final grade sheet carries the grade of W or WF already printed upon it 
when It is received by the Instructor, In no case is this grade to be changed 
without discussion with the Registrar. 

Posting of Student Grades 

The Faculty Council recommends that when faculty members post the grades 
of students the grades be identified by code and not by the names of the stu- 
dents. 

EXAMINATIONS 
Review of Examinations 

It Is requested that all instructors in the University give opportunity for re- 
view of hourly and mid-semeste; examinations in each of their undergraduate 
courses. 

Written Assignments Prior to Examinations 

In the undergraduate schools of the University, papers, term reports, and for- 
mal tests-except for practical tests a: the end of laboratory periods-should 
not be required during the seven-day period preceding examinations, and alt 
such reports, papers, and formal tests should be completed prior to this 
seven-day period preceding examinations. 

Examination Files 

It is requested that each head of a University department which has under- 
graduate students assemble in the discretion ot t;>3 several instructors, and 
transmit to the Director of Libraries five sets of typical weekly or biweekly 
quizzes, hourly and mid-semester examinations, and final examinations for 
all freshman and sophomore courses in his department, together with typical 
examinations for junior and senior courses. 

Final Examinations 

At the close of each regular semester, a period of approximately one week is 
provided for semester examinations. The time devoted to each examination 
is ordinarily two hours, regardless of the number of hours a week the class 
has met. 

Departmental (or combined) examinations are ordinarily restricted to those 
courses which have five or more sections. 
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A reading day is scheduled between the last day of class recitation and the 
first day of the examination period, provided the reading day does not fall 
upon Monday or Friday. 

In the summer sessions, final examinations are ordinarily held on the last 
day of scheduled classer.. 

Night Examinations 

There shall be no night examinations during the period of final examinations. 

Night examinations are permitted in the College of Arts and Sciences during 
the semester for courses with multiple sections with the consent of the Dean 
of the College. For the rest of the University, night examinations are per- 
mitted for multiple-section courses with the consent of the Dean of the 
Faculties. 

CHEATING AND PLAGIARISM 

The faculty member has a responsibility to foster the intellectual honesty as 
well as the intellectual development of his students. He should carefully scru- 
tinize bis methods of teaching and his assignments in order to be sure that 
they encourage his students to be honest. If necessary, he should explain 
clearly the meaning of cheating and plagiarism as they apply to his course. 
The faculty member's obligation is particularly serious in connection with 
examinations. It is his duty to arrange for careful supervision of all exam- 
inations and class exercises. Should the faculty member detect signs of 
plagiarism or cheating, it is his most serious obligation to investigate these 
thoroughly, to take appropriate action %vith respect to the grades of his stu- 
dents, and in any event to report the matter to the Dean of Students. The 
necessity to report every case of cheating, whether or not further action is 
desirable, arises particularly because of the possibility that this is not the 
student's first offense, or that other offenses may follow it. Equity also de- 
mands that a uniform reporting practice be enforced; otherwise, some stu- 
dents will be penalized while others guilty of the same actions go free. 

A university is devoted to the discovery and communication of knowledge. 
In this endeavor, intellectual integrity is of the utmost importance, and 
co/'respondingly, its absence is taken very seriously. By enrolling at Indiana 
University, each student commits himself to its ideals and must expect to 
find them actively fostered and defended. 

In practical terms, in addition to the preceding moral considerations, the Uni- 
versity must determine whether its teaching is effective and give due recogni- 
tion which includes valuable fellowships and scholarships, to those students 
who have succeeded in learning. In order to encourage learning and to judge 
its quality, examinations and assignments are employed. To evaluate these 
with justice t3nd fairness, it is necessary that they be executed with complete 
honesty. In the interest of protecting the honest student and making an 
accurate evaluation of every student's performance, the University has 
adopted the following regulations governing cheating and plagiarism. 
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For Undergraduate Students 

Cheating 

Dishonesty of any kind with respect to examinations, course assignments, 
alteration of records, or il''?cj3l possession of examinations shall be consid- 
ered cheating. 

It is the responsibility of the sludent not only to abstain from cheating but, 
in addition, to avoid the appearance of cheating and to guard against making 
it possible for others to cheat. Any student who helps another student to 
cheat is as guilty of cheating as the student he assists. The student also should 
do everything pos-sible to induce respect for the examining process and for 
honesty in the performance of assigned tasks in or out of class. 

Plagiarism 

Honesty requires that any ideas or materials taken from another source for 
either written or oral use must be fully acknowledged. Offering the work of 
someone else as one's own is plagiarism. The language or ideas thus taken 
from another may range from ^solated formulas, sentences, or paragraphs to 
entire articles copied from books, periodicals, speeches, or the writings of 
other students. The offering of materials assembled or collected by others in 
the form of projects or collections without acknowledgement also is con- 
sidered plagiarism. Any student who fails to give credit for ideas or mater- 
ials that he takes from another source is guilty of fjlagiarism. 

Procedure 

A faculty member who has evidence that a student is guilty of cheating or 
plagiarism shall initiate the process of determining the student's guilt or in- 
nocence. No penalty shall be imposed until the student has been informed 
of the charge and of the evidence upon which it is based and has been given 
an opportunity to present his defense. If the faculty niember finds the stu- 
dent guilty he shall assess a penalty within the course ar)d shall promptly re- 
port the case in writing to the Dean of Students, He should include with his 
report the names of any other students who may be involved in the Incident 
and his recommendations for further action. The Dean of Students, upon con- 
sultation with the faculty member if the latter so desires, will initiate any 
further disciplinary proceedings. The Dean of Students will inform the fac- 
ulty member of his action. In every case a record of the offense remains in 
the student's file in the Dean's office. 

Appeal 

If the faculty member and the student cannot agree on the facts pertaining to 
the charge, either the faculty member or the student may request the Dean of 
Students to review the cace arc decide whether the student is guilty. If either 
of the parties is '.issatisfied with this decision, the case shall then be referred 
to the Student Conduct Committee for a hearing. The Student Conduct Com- 
mittee shall then make a recommendation to the Dean of Students. Such a 
hearing -nusl be held in the presence of the faculty member concerned (or his 
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representative) and the student involved. Exception to this procedure may be 
made only when there is outright refusal to attend. 

Once the facts have been established, the student may appeal any penalty im- 
posed by the Dean of Students to the Student Conduct Committee. 
Penalties * 
A penalty affecting a student's grade in a course may be imposed only by the 
faculty member in whose course the offense occurred. It is recommended 
that the following penalties for cheating or plagiarism be observed: 

1. An F In the course should be given for dishonesty on any assignment, ex- 
amination, or paper. 

2. A student who is found guilty of cheating or plagiarism (or any person 
who aids and abets such behavior) shall be subject to additional penalties 
such as probation, suspension, or expulsion, to be assessed by the Dean of 
Students. 

3. Students convicted of stealing examinations, altering grades or class records, 
or any comparable acts shall be subject to suspension or expulsion by ac- 
tion of the Dean of Students. 

4. Any students who are involved in group action which makes possible cheat- 
ing or plagiarism shall be subject to the same penalties as if they themselves 
had cheated or plagiarized. 

5. A grade of Incomplete may be given by the instructor in the event any case 
cannot be resolved before final grades are due in the Office of Records and 
Admissions. 

For Students at Other Indiana University Campuse* 

The above regulations shall also apply at all regional campuses and University 
centers except that the responsibilities of the Dean of Students shall be car- 
ried out by an officer designated by the dean of the campus or the director 
of the center involved. This implies the appointment of an appeal committee 
composed of students and faculty. 
For Graduate and Professional Students 

Any professional or other school at the graduate level may, with the approval 
of its faculty, state its policy, adopt its own rules, and set up procedures and 
penalties for dealing with cases of cheating and plagiarism. Such policies, 
rules, p'"*':edures, and penalties should be communicated to the graduate or 
professional students of the school. Otherwise, the foregoing rules shall apply 
to graduate and professional students with the exception that the responsibilities 
of the Dean of Students and the Student Conduct Committee shall be vested 
in the dean of each graduate or professional school. 
FACULTY-STUDENT RELATIONS 

The Faculty Council on December 17, 1957, endorsed a report from the Far 
ulty-Student Relations Committee, which made the following recommendations 
to the faculty: 

Faculty members should keep liberal office hours. These should be ordinarily 
not less than three hours per week and should be scheduled at times not so 
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inconvenient to students as to make them perfunctory. Teachers (except 
those involved in sections of very large size) should make it their practice to 
talk to each student in their sections at least once a semester in the privacy 
of their offices. Teachers should encourage such contacts with students who 
are not having any trouble with their courses as much as with thosa who come 
in for help and advice, because the reactions of the superior students will be 
of real help to teachers in planning their courses and judging of their success. 
Such meetings will also be opportune times to encourage suitable studenU to 
consider seriously the choice of teaching as a career. 

Faculty members are encouraged to invite student groups to their homes and 
even to meet small advanced classes in their homes whenever this practice 
accords with the professional quality of the course. 



The Division of Student Personnel 

The Division of Student Personnel provides administrative and counseling ser- 
vices to students in all areas of extracurricular life. Faculty members are urged 
to refer students to those offices where special services may assist them in de- 
riving maximum benefit from the university experience. Through these offices 
and services the University strives to provide maximum attention to the needs 
and problen:s of the individual student. 

If there is doubt about the specific office to which referral should be made, 
exploratory referrals to the Office of the Dean of Students are welcomed. 

The Division provides these offices and services: 

Counseling Center 

Vocational, personal, and educational counseling is available at the Center, 
which aids students with adjustment problems common to the college en- 
vironment and supplies information as needed. Referral from the Counseling 
Center to either the Student Health Psychiatric Service or the Psychological 
Clinic of the Department of Psychology may be made in cases of unusual 
emotional disturbances. 

Counseling and Activities in Halls of Residence 

Professional staff and graduate assistants within each residence center are avail- 
able to assist individual students, to advise student government, to encourage 
activities, and to help create an environment which adds to each student's 
educational experience. 

International Services 

The International Services Office counsels foreign students on cultural, educa- 
tional, social, and personal adjustment. Its activities and hospitality program 
promotes contact between foreign students and Americans, both within the 
University and in the community. All details regarding a foreign student's 
relationship to the United States government, his own government, and spon- 
soring agencies (including such matters as passport and visa extensions. 
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money-exchange permits, certificates of enrollment, and employment permis- 
sion) are handled by the International Services Office. 

Information is available in this office on study-abroad opportunities, including 
the Fulbright program, foreign-government awards, and reciprocal exchange 
programs. 



Reading and Study Skills Center 

Diagnostic service and individualized training in the techniques of reading and 
study are available for any student who wishes to improve his reading or study 
skills! The training utilizes programmed instruction and modern reading devices 
under the supervision of counselors. Any student is eligible to etiter the pro- 
gram at any time throughout the year and to plan his own individual, flex- 
ible schedule at the Center. 



Scholarships and Financial Aids Office 

All forms of financial assistance for undergraduates, including scholarships, 
grants-in-aid, long- and short-term loans, and student employment, are ad- 
ministered in this office. Financial planning and counseling services are avail- 
able to both students and parents. Only loans and part-time employment are 
available to graduate students through this office. 

Health Professions Scholarships and Loans, the Nursing Student Loan Pro- 
gram, and financial assistance programs for the regional campuses are also 
administered by this office. 

All students with financial need, regardless of grade-point average, should be 
referred to the Office of Scholarships and Financial Aids. 



Student Activities Office 

This office serves as the central headquarters for all campus organizations, in 
eluding fraternities and sororities, and student self-governing organizations. 
Its staff provides advice to these groups regarding their programs and special 
concerns and interprets and administers University policies affecting group 
activities. 



Veteran Affairs 

Information regarding educational benefits to veterans and to sons and daughters 
of veterans killed or disabled in service is provided by this office. Information 
regarding their selective service status Is also available to students. 
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Audio-Visual Center 

The library of the Audio-Visual Center includes more than 30,000 prints of 
educational motion pictures, 3,000 filmstrips and slide sets, and 400 record- 
ings. New materials are constantly being added to the library, and the Selection 
Department will welcome suggestions from faculty members for desirable ad- 
ditions to this stock. 

File System 

To facilitate the use of audio-visual materials for instruction and research, the 
Center maintains a file of Information on motion pictures, filmstrips, record- 
ings, and other materials available either from the Center or fromr other«duca- 
tional and commercial libraries. An up-to-date evaluation file is kept of apprai- 
sals by instructors of the educational worth and technical quality of subjects 
used on the campus. Faculty members are encouraged to take advantage of 
the assistance of the Center's staff in planning for the use of audio-visual 
materials that correlate with or contribute to courses offered on the campus 
and at University centers. 

Requests for Service and Schedulir\g 

Through a direct appropriation from the University, the Center provides, at no 
direct cost to departments. University-owned films and other audio-visual ma- 
terials in the library and provides equipment and operators for use in classes 
carrying University credit. Only where it is necessary to rent materials from 
other libraries is there a charge to the budget of the department originating 
the request. Requests for service should be submitted to the Campus Sched* 
uler (Ballantine Hall, Room 132) at least forty-eight hours in advance of in- 
tended use of materials, equipment, and/or operator. 

For other than regular classroom purposes, materials, equipment, and oper- 
ators are available to all University departments and organizations on a nom- 
inal service-charge basis. As in the case of campus services, requests should 
be submitted to the Campus Scheduler, Ballantine Hall, Room 132. 

Recording Laboratory 

The Recording Laboratory (Swain Hall East) has staff and equipment for 
making 78 r.p.m. and 33 1/3 r.p.m., both standard and microgroove, disks 
and tape recordings of class activities. University events, and research pro- 
jects. Sound from different sources-such as live, disk, or tape-can be mixed 
and recorded in desired sequence on either disk or tape. Sound may be re- 
recorded on film In production of sound motion pictures. Permanent press- 
ings may be obtained from master recordings. Where it is not practical for 
work to be done in the studio, the recording laboratory can be connected 
by telephone lines to a classroom or department, or portable recorders can 
be transported to the location. 
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Photographic Laboratory 

Services of the Photographic Laboratory (Student Services Building) are de- 
signed to meet the needs of University departntents for photography in re- 
search, teaching, and^public relations. The general service includes the photo- 
graphing, in black and white or color, of persons, objects, performances, and 
events either in the studio or in departmental classrooms or laboratories. 
Other services include: copying photographs, illustrations, charts, and graphs; 
making either color or black-and-white prints; doing^high- or low-power 
photomicrography and cinephotomicrography; rapid ekta-chrome color 
processing; taking passport, application, and publicity portraits, and making 
faculty, staff, and studenti.D. cards. A large morgue is maintained, and 
prints can be ordered from over 40,000 negatives on file, which cover a wide 
range of University pictures taken over a period of years. Services are also of- 
fered in the planning and producing of slide films, slide sets, and pictorial se- 
quences. 

Graphic Arts Department 

The Graphic Arts Department offers services in areas of brush and airbrush re- 
touching, photomontage, layout for bulletins, brochures, and general campus 
publications, illustrations, cartoons, wet and dry mounting, photographic 
posters, general art work and lettering, and the planning and production of 
handmade slides and filmstrips as well as titling and animation for motion 
pictures. 

Motion Picture Department 

The^Motion Picture Department can produce both silent and sound motion 
pictures of classroom activities, demonstrations, and research activities. On 
such projects the motion picture staff works with departments on the neces- 
sary research, planning, an^ scripting. 

Teaching materials produced in cooperation with departments for use in cam- 
pus classes may also meet instructional needs of other colleges, schools, and 
community groups. Where it is possible to recover part of the production 
costs through the rental and sale of copies to other institutions and groups, 
the department is charged for the difference between estimated income and 
production cost. On some types of productions it is possible to recover full 
cost from sale and rentals, and the cooperating department is provided 
copies at no cost. Departments interested in the production of recordings, 
graphic materials, sound and silent slide sets end slide films, silent and sound 
motion pictures, and other audio-visual materials which will have a sufficient 
demand from off-campus groups to permit production on a partial or full 
revolving-fund basis are invited to consult with the head of the appropriate 
department in the Audio-Visual Center as listed in the campus telephone 
directory. 

Bureau of Educational Studies and Veiling 

The Bureau offers both test scoring arui test-item analysis services to individual 
faculty members. These services, which are provided free of charge, have been 
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found valuabiB both in handling large volumes of machine-gradable examina- 
tions and in improving the quality of examinations. The Bureau also under- 
takes other studies for the improvement of testing. Assistance in any of these 
areas should be requested from the Director, Bureau of Educational Studies 
and Testing. 

Conferences and Short Courses 

The University in general encourages and fosters the holding on its campuses 
and at its University centers of educational meetings, short courses, institutes, 
and contests, provided that such meetings do not interfere with the regular 
academic program of the University or the housing of University students. 

The Division of University Extension and the Division of Regional Campuses 
may provide and extend use of their facilities for training courses conducted 
by departments and agencies of the state of Indiana and other governmental 
subdivisions of the state. 

University Overseas Study Programs 

Indiana University encourages and operates educational programs at various 
international locations, for which University credit is granted. The University 
Overseas Study Committee, which draws members from each of the' campuses, 
is empowered to review the content and logistics of all overseas programs. 

As of mid-1973, the University's sponsored and approved programs include 
the following: Academic year programs in Bologna, Hamburg, Jerusalem, 
Lima, Madrid, Sao Paulo, and Strasbourg; Summer language programs in 
Mexico City and Dijon; a Summer program in Medieval Art History at Troyes; 
participation in consortia-operated programs for single semesters in Rome, 
Singapore, Rennes, Seville, and Leningrad; Continuing Education programs 
in Edinburgh and Bermuda; a Summer Political Science Study Seminar in the 
Middle East; a Summer Study program in Education. In addition, the Univer- 
sity maintains individualized exchange programs with various universities anJ 
research institutes in Europe, South America, and Japan. 

EMERGENCIES 
Fire Alarms 

By state law, the University is required from time to time to conduct fire 
drills in its public buildings. The specific regulations for procedure at such 
times are available from the Safety Division, but in general it should be noted 
that faculty members conducting classes or laboratories at the time of the 
alarm are charged with the responsibility of seeing that their studc ave 
the building promptly. 

Disaster Control Plan 

Potential threats of disaster from tornadoes, epidemics, f ire expl :sior.s, trans- 
portation wrecks, or enemy attack impose upon Indiana University rr.e obllga 
tion to plan, organize, and train for survival and recovery from . Uwh di'.,as;ers 
and to provide assistance to the community, county, or state if needed. 
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The Disaster Control Organization includes but is not limited to the following 
University departments: Safety Division, Office of Student Affairs, Physical 
Plant, Dormitories and Food Services, University Relations (Information Ser- 
vice), and Medical Services. 

The telephone alerting plan is designed to advise key personnel of possible, im- 
minent, or actual disaster situations. Key personnel to be notified will prepare 
detailed plans for alerting their subordinates. A siren has been installed on top 
of the Services Building to alert all personnel of possible enemy attack or 
other types of impending danger by these signals: attack imminent-siren 
sounding in a rising and falling pitch; attack probable— siren on a constant 
pitch. 

Radioactive Safety 

A radiological control program as required by the U.S. Atomic Energy Com- 
mission is administered by the Radiological Control Committee representing 
departments using ionizing radiation In their programs.This committee super- 
vises a film badge program, approval of users of radioisotopes, disposal of 
radioactive wastes, and periodic surveillance of the areas where this material 
is used. 

Persons using radioactive materials should acquaint themselves with their 
Building Radiation Safety Officers, who should be contacted immediately 
in the case of emergencies. 
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